EUSR for Horn of Africa 

Terms of Reference for Chief of Staff 

(Brussels office, seconded) 

	Organisation:
	European Union Special Representative for the Horn of Africa

	Job location:
	Brussels

	Availability:
	1 April or the earliest possible date thereafter

	Contract regime:
	Seconded

	Job title:
	Chief of Staff

	Deadline for applications:
	Sunday 3 March 2019, 17h00 CET

	E-mail address to send the job application form:
	eusr.hornofafrica@eeas.europa.eu



	Information:
	For more information relating to selection and recruitment, please contact:

Ms Leila Lounes
e-mail: leila.lounes@ext.eeas.europa.eu

Office of the European Union Special Representative for the Horn of Africa
Tel +32 2 584 2322
Mobile +32 473 855 714

	AIM

The EUSR for the Horn of Africa is seeking to recruit a Chief of Staff to join his team.  The incumbent will be based in Brussels, with regular travel to the region and more widely. He is seeking a highly motivated, committed and experienced diplomat/political officer, with managerial experience. 


	BACKGROUND
The Chief of Staff will assist the EUSR in implementing his mandate in line with the policy objectives of the European Union in the Horn of Africa.
Those policy objectives include, inter alia:  

(a) The continued stabilisation process in Somalia, in particular the regional dimension of the conflict;

(b) The peaceful coexistence of Sudan and South Sudan as two viable, stable and prosperous states with robust and accountable political structures; 

(c) To resolve current conflicts and avoid potential conflicts between or within countries in the region;

The duration of the secondment would follow the mandate of the EUSR (currently until 29 February 2020), or earlier if the Council so decides. Candidates forwarded by member states must be able to serve out the full term of the current mandate.


	GENERAL INFORMATION
The remuneration of personnel seconded by a Member State or an institution of the European Union to the EUSR shall be covered by the Member State or the institution of the European Union concerned respectively and in accordance with the prevailing conditions applied to the CFSP budget.  According to Commission Communication C(2009)9502 of 30/11/2009, staff seconded from a member state shall receive a daily allowance. This amount is EUR138.15. This does not apply to those seconded from EU institutions.


The selected candidate will have to be in possession of the necessary level of security clearance (EU SECRET or equivalent). The original certificate of the national security clearance must accompany deployed seconded international experts.


Member States seconding personnel to a EUSR office are kindly reminded that European Commission rules for Special Advisers specify that the concerned Special Adviser/EUSR is solely responsible for the management of seconded personnel, and that seconding Member States are therefore requested not to instruct seconded personnel to undertake any activity on their behalf for the duration of secondment. Secondees may be required to sign a corresponding ‘undertaking’ to this effect upon taking up their positions. European Commission rules for Special Advisers also require a certification by Member States who second personnel to a EUSR office that the seconded staff will remain subject throughout the period of secondment to the social security legislation applicable and that the employer will assume expenses incurred abroad.  


High-Risk Insurance, office space and needed office equipment, incl. communication costs are covered from the EUSR budget. 


Nominated personnel should undergo an extensive medical examination, appropriate vaccinations and be certified medically fit for mission duty by a competent authority from the Member State. A copy of this certification must accompany deployed seconded international experts.


Any further information required related to the selection of the seconded experts may be obtained from the EUSR Office.



	TERMS OF REFERENCE
Main Responsibilities:

· Supporting the strategic planning of EUSR activities.

· Deputising for the EUSR at meetings in Brussels, the region and more widely
· Assisting the EUSR in the daily management and coordination of the EUSR team.

· Close liaison with the European External Action Service, other EU institutions, EU Member States and international partners.

· Jointly responsible for administrative, financial and security supervision vis-à-vis the relevant offices and staff in Brussels, Nairobi, Khartoum and Addis Ababa.

· Fulfilling mandated reporting requirements to the institutions of the Council and the EU Commission. Planning of reporting/presence in PSC, COAFR, and other relevant fora.

· Assisting the EUSR with communications and outreach.

· Advising and reporting on Political developments in the Horn of Africa and the wider region, and making recommendations for EUSR action, including based on consultations with member states and institutions based in Brussels
· Providing advice and reporting on any other matter pertinent to the mandate as requested by the EUSR.
Professional Requirements/Qualifications:

· At least ten years of experience in a diplomatic and/or political advisory capacity

· Good political judgment, ability to think strategically and strong analytical skills
· Thorough understanding of, and preferably work experience in, the foreign policy instruments of the European Union
· Experience in managing multinational teams and associated budgets
· Ability to work well with others 
· Energy, flexibility and ability to take the initiative 

· Excellent drafting and verbal skills in English

· Previous experience of the Horn of Africa an asset
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