END/SNE – JOB DESCRIPTION
Job Framework
Job Title:

END/SNE – ( ECO / JLS / POC)

Job Location:

Delegation of the European Union to New Zealand (Wellington)
Job Number:

297019
Area of activity:

Section Trade
Category:

AD
Duration of secondment:
From 1 February 2019 until 31 January 2021
Job Content
Overall purpose:

Under the authority of the Head of Delegation, assist the Head of Trade Section in carrying out the Delegation's work on trade and investment matters relating to New Zealand.
The SNE will work under the supervision of a Commission official .Without prejudice to the principle of loyal cooperation between the national/regional and European administrations, the SNE will not work on individual cases with implications with files he/she would have had to deal with in his/her national administration in the two years preceding its entry into the Commission, or directly adjacent cases. In no case he/she shall represent the Commission in order to make commitments, financial or otherwise, or to negotiate on behalf of the Commission.
Functions and Duties:

Policy development in the area of economics and trade issues
	· Support the implementation of relevant EU policies, in particular the EU trade and investment strategy and priorities, as regards the country covered. 

· Prepare and follow-up to trade and investment negotiations and bilateral meetings relating to trade and investment. 

· Contribute to the implementation of bilateral agreements, economic regional integration initiatives and sectoral agreements. 
Sectoral reporting and Information to Head of Delegation and Headquarters

	· Monitor all relevant trade, investment and economic issues and report regularly or in response to any specific request to Headquarters. 

· Provide briefings, draft speeches, statements, press releases and articles concerning the area assigned. 

· Provide early warnings on potential problems and disputes with particular emphasis on market access issues. 

	Information and communication, representation and participation in the host country/region

	· Liaise as necessary with the relevant national authorities,, private sector representatives and professional organisations as well as other local operators and civil society organisations. 

· Develop close working contacts with the local representatives of the EU Member States (i.e. economic and trade counsellors) and the EU business community and assist the HoS in the coordination of EU trade and investment policy issues in the country covered. 

· Liaise with third country representatives as well as regional and international organisations dealing with trade, investment and economic issues and/or regional integration. 

· Contribute to presentations of the EU trade and investment strategies and policies to domestic audiences, in particular local and regional authorities, press, business and other civil society organisations, academics institutions. 

· Attend and report on conferences, meetings and other public events on trade and investment matters. 

	

	Monitoring, Analysis and Implementation of Trade Policy 
· Follow all issues having an impact on the negotiation or the implementation of bilateral trade and investment agreements and on the position New Zealand in the WTO or other relevant organisations. 

· Monitor policies in the economic and trade fields of the host country/region. For Thailand, the focus will be on market access issues, in particular Technical Barriers to Trade, 

· Follow all national and regional trade and investment policy developments and their possible impact on the trade and investment relations with the EU. 

· Follow up of trade relation with the host country/region and particularly issues related to access by EU exporters and investors to its market. 
Management and planning: contribution to other Section and Delegation activity

	· Provide assistance to missions from Headquarters as appropriate and required. 

· Contribute to the Delegation's various reports as regards trade and regional integration matters. 

· Contribute to the Delegation's Press and Information activities and products with respect to trade and regional integrations issues. 

· Provide policy advice and input to the cooperation section for the elaboration or implementation of trade-related cooperation programmes and projects activities. 

· Prepare and organise, as appropriate, events related to the work of the Section. 

· Liaise, as appropriate, with other sections of the Delegation. 


Job Requirements
Education and Training:
University diploma law, political science, economy, business administration or any other related issue
Knowledge and Experience:
Experience of at least 3 years in the above mentioned areas at institutional level, analysis and reporting; Experience in working in/with third countries (Embassy, International organization, NGO, etc.); Knowledge of EU institutions, related decisional processes, EU external action and related EU external policies, in particular trade and economics, the geographic area in question and relevant regional integration processes.
Skills
Linguistic skills:
Thorough knowledge (capacity to write and speak) in English, is required. EN and FR are necessary to work with Commission HQ. Knowledge of the (official/working) language of the host country (or of the region) is an advantage.
Communication skills:
Capacity to work and communicate under time constraints in an international diplomatic and multilingual environment. 
Interpersonal skills:

Teamwork. Coordination and communication skills.
Intellectual skills:
Solid analytical capability as well as drafting and reporting skills. Rapid grasp of problems and capacity to identify issues and solutions.
Management skills:

None
Personal Qualities
Dynamic. Motivated and flexible personality. To adapt quickly to new situations and deal with new challenges.
