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Annex 1

European Union Rule of Law Mission in Kosovo
(EULEX KOSOVO)
1 - 2018 Extraordinary Call for Contributions

Organisation:

European Union Rule of Law Mission in Kosovo (EULEXKOSOVO)

Job Location:

Western Balkans Region (Kosovo)

Employment

Regime: Seconded
Ref.: Name of the Post | Pending Conflrmgd Total_ Availability

Vacancies | Vacancies

Job Seconded

Titles/Vacancy

Notice: BSE 01* | Brussels Support 1 ASAP

Element

Deadline for : ) :

Applications: 26 April 2018 at 17:00 hours CEST (Brussels time)

E-mail For seconded candidates:

addresses to
send the Job
Application
Form to

Interested candidates should use the standardcapph form (Annex 2)lt is
essential that both the job title AND the correspoding reference number are
clearly marked in the form. Only one application per candidate will be accep
Only applications submitted by authorised NatiofAathorities will be considere
as seconded\ational Authorities nominating candidates are kindly requeste
send the respective application forms using thee&n® to the following ema
only, and not any other addresses:

Civilian Planning and Conduct Capability (CPCC)
cpcc.eulexkosovo@eeas.europa.eu
or
https://goalkeeper.eeas.europa.eu/registrar/
(for seconded candidates by EU Member States only)




Information: General aspects:
If more than one application is received from thene candidate, only one will be
considered, the one submitted through the natiantiorities being given priority.
No further documentation besides the standard eiin form is necessary.
Additional information can be obtained from the EEX.KOSOVO website
(http://www.eulex-kosovo.eu) or from the followicgntacts:

For questions from national authorities:
Mr Andre KONZE

cpcc.eulexkosovo@eeas.europa.eu
Tel: +32 (0)2 584 3848

*The availability of this position is pending the@ncil Decision on the prolongation of the Missitime
revision of the OPLAN, and the related availabitifyfunds.

Seconded Personnel For seconded positions, only personnel nominati@ceived through official
channels from EU Member States/contributing thitedté€s (contributing States) will be considered.
Contributing States will bear all personnel-relaabts for seconded personnel, including salaries,
medical coverage, travel expenses to and from tissibh area (including home leave) and allowances
other than those paid according to the Council dents 7291/09 (10 March 2009) and 9084/13 (30
April 2013). Personnel seconded from contributihgdt States are not entitled to receive allowances
paid according to the Council documents 7291/09Maéch 2009) and 9084/13 (30 April 2013).

Contracted Personnel- The Mission may recruit international staff osantractual basis as required,
through an employment contract. The employmentrachivith the Mission establishes the conditions
of employment, rights and obligations, remunerataiowances, travel and removal expenses and the
applicable high risk insurance policy.

Documents supporting educational qualifications awatk experience should be accompanied by
certified translations of the original documentghe English language, if issued in another languay
accordance with the European Commission Guidelifas Lifelong Learning, which ensures
transparency in higher education and fair and méat judgements about qualifications.

Tour of Duty Period — Subject to the adoption of another Council Deanisextending the Mission
mandate and approving the appropriate BudgetaryadmfStatement, the duration of the deployment
should be of 12 months.

The Civilian Operations Commander requests thattribating States propose candidates for the
following international staff positions for EULEX®SOVO, according to the requirements and profiles
described below:

A. Essential Requirements

Contributing States are requested to ensure tbedbtlowing essential requirements are strictly aued
accepted in respect of civilian international expéo the Mission.



Citizenship —Citizenship of an EU Member State or of a contiitgithird Staté

Integrity — The candidates must maintain the highest stand#rgersonal integrity, impartiality and
self-discipline within the Mission; they are notioated to provide or discuss any information or
document as a result of access to classified arspsitive information relating to the Mission or
respective tasks and activities; they shall cautytibeir duties and act in the interest of the Miss

Negotiation Skills — The candidates must have excellent negotiatkills sand the ability to work
professionally in a stressful and diverse environime

Flexibility and Adaptability — The candidates must be able to work in arduamlitons with a
limited network of support and with unpredictablerking hours and a considerable workload. They
must have the ability to work professionally as enmber of a team, in task forces and working groups
with mixed composition (e.g. civilian and militasyaff) and be able to cope with extended separation
from family and usual environment.

Avalilability — The candidates must be able to undertake any atlramistrative tasks related with the
competencies, responsibilities and functions ofréspective position within the Mission, as reqdiby

the Head of Mission. In line with the Head of M@ss intent to increase the footprint in the naatid

in addition to those advertised positions whichliexfy state that the staff member should livetie
north, other staff members subsequently deployetheoregion after their arrival are expected to be
ready to live in the north.

Physical and Mental Health —The candidates must be physically fit and in goedlth without any
physical or mental problems or substance dependehmh may impair operational performance in the
Mission. To ensure duty of care in a non-benignremwnent, selected personnel should, in principée,
under the normal age of retirement in contributgtes.

Language Skill§ — The candidatemust be fullyfluent in written and spoken English. Report writing
skills are especially needed. Knowledge of locagleages will be an asset.

Computer Skills — Skills in word processing, spreadsheet and &¢-$yaiems are essential. Knowledge
of other IT tools will be an asset.

Training — e-Hest or equivalent.

Education — European Qualifications Framework (EQF)

Driving Licence — The candidates must be in possession of a valdluding Mission area — civilian
driving licence for motor vehicles (Category B @uesalent). They must also be able to drive any 4-

wheel-drive vehicle. Category C driving licence dssirable or as specified in the respective job
description.

! Canada, Norway, Switzerland, Turkey and UnitedeStaf America
> Common European Framework of References for Larggiag

® https://webgate.ec.europa.eu/eeas/ehest/loginsighp

4 https://ec.europa.eu/ploteus/content/descriptagep




Serious deficiencies in any of these essentialireopents may result in repatriation/terminationthod
secondment/contract.

B. Recommended Requirements

Knowledge of the EU Institutions — The candidates should have good knowledge ofBbe
Institutions and international standards, partidulaelated to the Common Foreign and Security
Policy (CFSP), including the Common Security andelDee Policy (CSDP).

Knowledge of the Mission Area— The candidates should have good knowledge ofhtktry,

culture, social and political situation of the @gias well as of the police, judiciary and governtak
structures.

Training and Experience —The candidates should have attended a Civiliani<CNs&anagement
Course or have participated in a CSDP Mission.

C. Essential Documents and Equipment for Selectedandidates

Passport— The selected candidates must obtain a passparttheir respective national authorities. If
possible, a Service Passport or Diplomatic Passbonild be issued.

Visas — Contributing States and Mission Members musumnghat visas are obtained for entry into
the Mission area prior to departure from their hatoantry. It is also essential to obtain any transi
visas, which may be required for passage throughtces en route to the Mission.

Personnel Security Clearance (PSC)} The selected candidates will have to be in ms$sse of the
necessary level of Personnel Security Clearanc€)RS specified in the respective job description.
For seconded experts, the original certificate hf hational security clearance or a proof of the
initiation of the process must accompany them uggployment. For contracted experts, the process
will be initiated by the Mission upon deploymentrfboth seconded and contracted experts, access to
EUCI will be limited to RESTRICTED until the issuaof their national security clearance.

Certificate/Booklet of Vaccination — The selected candidates must be in possessian \alid
certificate/booklet of vaccination showing all vamtions and immunisations received. They also
must be vaccinated according to the required imeaitiuns for the Mission area.

Medical Certificate — The selected candidates should undergo an ex¢emedical examination and
be certified medically fit for Mission duty by a ropetent authority from the contributing State. A
copy of this certification must accompany deplogedonded/contracted personnel.



D. Additional Information on the Selection Process

The EU strives for improved gender balance in C@ipPrations in compliance with UNSCR 1325.
CPCC encourages contributing States and Europséitutions to take this into account when offering
contributions.

Application Form — Applications will be considered only when usihg standard Application Form
(Annex 2) to be returned in Word format, and intlieg which position(s) the candidate is applying
for.

Selection Process- The most suitable candidates will be shortlisted, if needed, interviewed in

Brussels, at the Headquarters of the Mission ormpbgne, before the final selection is made. If
seconded candidates are required to travel to Blsi/Séission Headquarters for interviews, the
contributing State will bear any related costs.

The selection of candidates who are working forepttivilian CSDP Missions at the time of their
application will be subject to an impact assessnigking into account the operational needs of the
CSDP Missions concerned.

Information on the Outcome — Contributing States and contracted candidateplymg for

seconded/contracted positions) will be informedualibe outcome of the selection process after its
completion. The indicative period of the intervielw$rom 02 May 2018.

E. Data Protection

The EEAS, and its Directorate CPCC processes palrsiata pursuant to Regulation (EC) 45/2001 on
the protection of individuals with regard to theogessing of personal data by the Community
institutions and bodies and on the free movemersuch data, as implemented in the EEAS by the
Decision of the High Representative of the Uniom Fereign Affairs and Security Policy of 8
December 2011. The Privacy statement is availablhe EEAS website.

F. Job Descriptions

The current reporting lines of the following jobsdéeptions might be subject to modification based o
operational requirements and in line with the pgples set out in the Operation Plan (OPLAN).



Position Name: Employment Regime:

Brussels Support Element (Operationsyeconded

Ref. Number: Location: Availability:
BSE 01 Brussels/Belgium ASAP
Component/Department/Unit: Level of Security Open to contributing
) _ Clearance: third States:
Chief of Staff Office
EU SECRET No

1. Reporting Line:

The Brussels Support Element (Operations) reportse Chief of Staff, while embedded within
the relevant CPCC Desk from whom he/she may algoitestruction.

2. Main Tasks and Responsibilities:

To maintain close coordination between the Missiod the CPCC, as well as with other
relevant EEAS/Commission services and EU MembeteStander the overall coordination

of the relevant CPCC Desk;

To closely coordinate with the Mission regarding Mission's mandate implementation as
well as Brussels based developments and to follogety any relevant developments in the
Mission's area,

To provide analysis on the Mission's mandate impletation;

To contribute to the reporting and to the draftigeporting, planning and other documents
related to the Mission;

To support the organisation of CPCC visits to thisdibn and Mission's visits to Brussels
and capitals;

To regularly visit the Mission in agreement witle t6oS and CPCC,;

To undertake any other related tasks as requegtdtelCoS and/or HoOM.

3. Mission Specific Tasks and Responsibilities:

To provide advice and assistance to the Missiaelation to the context and developments
in Brussels;

To identify political priorities from the Brusséldlember States’ perspective and organise
Mission visits to Brussels and capitals;

To assist in ensuring liaison with representatieéMember States, contributing Third
States, NATO/SHAPE, the OSCE and international misgdions as relevant;

To conduct background research on items relevaihetdlission;



 To provide input, as requested, to the Missiontenhlasis of developments relevant to the
mandate;

* To liaise, as appropriate, with external partnetated to EULEX's activities and mandate;

* To assist in the drafting of reports issued byNhgsion.

4. EssentialQualifications and Experience:

"1 Successful completion of university studies ofeaist 3 years attested by a diploma OR a
gualification in the National Qualifications Framenk which is equivalent to level 6 in the
European Qualifications Framework OR a qualificatiof the first cycle under the
framework of qualifications of the European HigBkglucation Area, e.g. Bachelor's Degree;
The qualification should be in any of the fields @bmmunication Science, Political
Science, International Relations or Business Adstriation; AND

* A minimum of 4 years of relevant professional exgere, after having fulfilled the
education requirements.

5. Essential Knowledge, Skills and Abilities:

* [Ixcellent analytical and reporting skills;
* Very good networking skills.

6. Desirable Qualifications and Experience:

"1 International experience preferable, particulanty crisis area with multi-national and
international organisations.

7. Desirable Knowledge, Skills and Abilities:

» Knowledge of and experience in relevant procesedspaocedures of the European Union
institutions;

*  Familiarity with mission support for civilian CSD¥issions;

* Knowledge of French language.



