
 

 
EUSR FOR THE SOUTH CAUCASUS AND THE CRISIS IN GEORGIA TOIVO KLAAR 

 
VACANCY NOTICE 

 
 

Organisation 
EU SPECIAL REPRESENTATIVE FOR THE SOUTH CAUCASUS 

AND THE CRISIS IN GEORGIA 

 

Job Title 

 

SECONDED CHIEF OF CABINET/POLITICAL ADVISOR 

Duty Station BRUSSELS OFFICE 

Availability 15 JUNE 2024 

Duration IN LINE WITH THE DURATION OF THE MANDATE 

Contract regime SECONDED 

 

 

Legal basis 

COUNCIL DECISION (CFSP) 2023/1528 of 20 July 2023, extending the 

mandate of the European Union Special Representative for the South 

Caucasus and the crisis in Georgia until 31 August 2024 and amending 

COUNCIL DECISION (CFSP) 2022/1237 of 18 July 2022. 

 

Essential Requirements 
Citizenship - Citizen of a Member State of the European Union (EU) and 

enjoying full rights as a citizen. 

 
 
 

 

Methodology 

All candidates should use the attached application form and submit it to 

the office of Special Representative for South Caucasus and Crisis in 

Georgia by email. 

 

The candidates considered as most suitable will be shortlisted and 

interviewed by audio-visual means. 

 

Only shortlisted candidates will receive information about the outcome 

of the selection process. 

 

Deadline for applications 

 

Friday, 26 April 2024 (COB) 

 

Email address to send the 

completed application form 

Georgina COSTA VAZ  

Georgina.COSTA-VAZ@ext.eeas.europa.eu 

And Cristina BOBOC 

Cristina.BOBOC@ext.eeas.europa.eu 

More information can be 

obtained from 

Cristina BOBOC 

Tel: + 32 460 840781 

mailto:Georgina.COSTA-VAZ@ext.eeas.europa.eu
mailto:Cristina.BOBOC@ext.eeas.europa.eu


EUROPEAN EXTERNAL ACTION SERVICE 

 

 
EUSR FOR THE SOUTH CAUCASUS AND THE CRISIS IN GEORGIA TOIVO KLAAR 

 
VACANCY NOTICE 

SECONDED CHIEF OF CABINET/POLITICAL ADVISOR 
TO THE EUSR FOR THE SOUTH CAUCASUS AND THE CRISIS IN GEORGIA, BRUSSELS OFFICE 

TERMS OF REFERENCE 

 

Main Responsibilities as Chief of Cabinet/Political Advisor: 

 Advise, support and assist the EUSR on all matters related to the implementation of his 

mandate; 

 On behalf of the EUSR, manage the EUSR office including administration, personnel and 

budget across the five deployment locations (Brussels, Tbilisi, Baku and Yerevan); 

 To this effect, act as "Interim Head of Office" vis-à-vis the European Commission in the 

implementation of the EUSR's contractual obligations; during the absence of an EUSR ensure 

the interim implementation of the contract; 

 On behalf of the EUSR, provide guidance to the office in the implementation of the mandate 

when and as required; 

 On behalf of the EUSR, keep close contact with relevant authorities and political interlocutors 

in the South Caucasus and Russia on conflict related issues in pursuit of the mandate; 

 Liaise with representatives of EU institutions, EU member states and other countries in 

Brussels and the South Caucasus as well as with international organizations (in particular the 

UN family and OSCE); 

 Follow the work of the EU institutions in Brussels and represent the EUSR as necessary; 

 Work in close coordination and liaison with the relevant EEAS structures on conflict related 

issues in the South Caucasus; 

 Coordinate the preparation and follow up of official EUSR visits and participate in them, both 

to the region and beyond as required; 

 Coordinate the preparation and contribute to political reporting, presentations and speeches 

of the EUSR; draft reports related to the mandate of the EUSR; 

 Carry out other duties as required. 

 
Professional Requirements/Qualifications: 

 Advanced University Degree in Political Sciences, Economy, Law, International Relations, 

Social Sciences or equivalent academic training relevant to the specific post; 

 Working experience of at least 10 years, preferably in a diplomatic service or international 

organisation; 

 Working understanding of EU institutions and international organisations (in particular UN and 

OSCE); 

 Previous experience in the relevant field, especially field knowledge and experience related to 

the conflicts in the South Caucasus; 

 Management experience, including personnel and budget related; 



 Experience from diplomacy and field work in international organisations in 

conflict settings with a particular focus on experience in mediation and 

negotiations; 

 Excellent analytical abilities; 

 Very good interpersonal skills; 

 Excellent drafting and verbal skills in English; 

 Good knowledge of Russian language; 

 Ability to operate independently and provide leadership and guidance; 

 Ability to take initiative and work in team setting with a high sense of 

confidentiality and flexibility. 

 


