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-C I V I T i U - L  REGUUTLQNS- OF THE 
NORTH ATLANTIC TREATY ORGANIZATION ____. 

Following the decision of the Council concernin 
personnel and administrative co-ordination with the NPLOs ? l), 
an ~'dvisory Panel on Administration was established in 3.963, 
In agreement with the Supreme Allied Commanders, its Terms of 
Reference were extended to cover the civilian staffs under the 
command of SACEUR and SAOLANT(~). 

2. The Advisory Panel on Administration has now completed 
its study of the staff rules at present in use in the Zifferent 
NATO bodies and, on the basis of the existing rules, has drawn 
up regulations for application throughout the Organization. 
These regulations have been approved by the Supreme Allied 
Commanders and myself, and it is with satisfaction that I am now 
able to present to the Gouncil the Civilian Personnel 
Regulations of the North Atlantic Treaty organization(3). 

3. In establishing the first Staff Regulations in 1951, 
the Council Deputies recognised that these Regulations of 
principle were "general in nature, and will need to be 
implemented at the establishment of staff rules and procedures 
by the Chairmans1(4). As a result of this delegatien of powers, 
confirmed in 1952 at the time of the reorganization of BA!l?0(5), 
staff rules have since that time been submitted to the Oouncil 
for information only. 1 believe, nevertheless, that it is 

-- - - -- - - -- - 

C-~(62)18, paragraphs 36 and 37, approved C-~(62126 
Soe Annex A 
See Amex C 
D-D(51)89, a proved D-~(51)27 
~9-~/4(Pinal 7 , approved D-~(52)22 
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m 
desirable that the present Civilian Personnel Regulations should 
be submitted to the Council for formal approval because on this 
occasion two matters of principle are involved, First, these 4 

Regulations will be valid for all NATO bodies, who will be required 
to seek Council approval if %hey wish to diverge from therrl, 
Secondly, the Council will recall that at the time when the policy 
on limited duration contracts was approved(6), I intimated that 
payment of an indemnity for Loss of office formed an integral part 
of such a contractual system. In discussions on the relevant 
Article (Article 5.23), the Supreme Allied Commanders and I agreed 
that I would inform the Council that it was our considered opinion 
that the adoption of this policy should be conditional upon 
acceptance of the principle of payment of an indemnity for loss of 
office, and the appropriate provisions have accordingly been 
included in Articles 5.22 and 7.5 of the Regulations for formal 
approval by the member countries. 

4. I should like also to draw your attention to the fact 
that Chapter XIV contains the text of the present rules governing 
appeals procedure, and has been included until such time as it is 
possible to present for your approval the new procedure to which 
I recently referred in privai;e session(7). Similarly., Article 349 d 

Rental Compensation, incorporates the existing approved rule 
although proposals for a revised system are already under 
discussion in the Go-ordinati.ng Committee of Government Budget 
Experts. 

5, In 1953, the Counci.1 approved a recommendation tha% "...., staff rules having budgetary implications should in 
principle be submitted to the Budget Committee for advice9!, 
The Council will accordingly find attached(8) a list of those 
Articles having changed financial implications on which they may 
wish to seek the advice of the Budget Committee before the 
Regulations become effective, 

p: 

6 ,  In conclusion, therefore, I would ask the Council, 
subject to any advice which tihey may wish -to obtain from the 
Budget Committee on those Articles having changed financial 
implications, to approve the Civilian Personnel Regulations for 
application throughout NATO with effect from 1st October, 1964. 

. . .  (signed) D.U, STIKKER 
* 
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ADVISORY PANEL ON ADMINISTRATION - 
C 

1, At its meeting of 17th May, 1962(i), the Council 
approved the report of the Ad Hoc Working Group on the Status 
of NATO Agencies, circulated under reference 0-~(62)18, and 
adopted the Regulations for NATO Production and Logistics 
Organizations contained therein. 

2. In implementation of paragraph 36 qf C-~(62)18, the 
Secretary General has set up an Advisory Panel on Administration 
with a view to achieving the highest possible degree of harmoni- 
sation in all matters pertaining to the administration of 
personnel employed within the NATO International Staff and the 
NPLOs . 

3. Furthermore, in accordance with the Council decision 
of 29th May, 1951(2) that the staff regulations prepared for the 
NATO staff should be made available to SHAPE with a view to 
their being applied, subject to any necessary modifications 
required to meet local conditions, to civilian personnel through- 
out Allied Command Europe, it is considered desirable that 
SACEUR participate in the work of such an Advisory Panel and 
SACEUR has agreed to nominate a representative to the Panel. 

4. Similarly, SACLmT has also informed the Secretary 
General of his wish to be associated with the work of the Panel 
in order to ensure co-ordination of the regulations applicable 
to the civilian staffs under his authority and has nominated a 
representative. 

5, The Terms of Reference of the Advisory Panel are as 
follows : 

(a) to assist the Secretary General and the Supreme 
Allied Commanders with the establishment of 
uniform policies and principles to govern all 
aspects 09 civilian personnel management; 

1 - C-R 62 26, Jtem I . . 
( 21  D-R[51]42, paragraph 16' . . . , , .  
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(b) to develop common staff rules and other admini- 
strative regulations to the fullest extent 
compatible wit,h the particular conditions which 
may exLst in the different NATO bodies; 

(c) to codify and keep up to date the persome1 rules 
and other administrative regulatians so developed; 

(d) to discuss anc. consult om matters of general 
interest to be considered in the Go-ordinating 
Commit tee of G.averrn~ent Budget Experts, 

6. The Panel will be chaired by the Director of Administra- 
tion and Personnel of the NATO International Staff. 

7 .  The following bodies will be represented on the Panel: 

Allied. Command Atlantic 

Allied Command Europe 

Central Europe Pipeline Agency 

NA T 0 
NATO 

Nli T 0 

NATO 

NA T 0 
NATO 

BULEPUP ilroduc tion Organization 

KLiPiK Proclixction Organization 

Lntcrnationai Staff 

ihintenance Supply Services Agency 

SIDEWINDIS3 Eroduc tior. Organization 

STARPIGZER Producti~n Organization. 

8. To facilitate the putting into effect of the provisions 
for administrative co-orkiu:;;-;ion in the SACLANT Anti-Submarine 

* 
Warfare Research Centre and she S U P E  Air Defence Technical Centre 
laid down in C-~(62)102 and approved by Council decision of 
3 l s t  October, lgG2(1), representatives of the two Research Centres 
will accompany those oi" SACETJR arid ... - 
by the Supreme Co~manders or their 

SACLLNT when deemed appropriate 
representatives. 7 

(1) C-~(62)53, Item V 
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PINA.NCIAL -- IMPLICATIONS - 

Article 

5.13 

Decision or Justification 

One month's emoluments 
payable on non-renewal of 
initial contract 

Alignment with existing ACE 
regulation 

Indemnity for loss of office See paragraph 3 of 
~0/64/379 . , 

Contracts of fixed 
duration 

- appointment at step 
above the first 

Contracts of fixed 
duration 

- scientific personnel 

Co-ordinatin Committee 
decision COG f 63)3 - 
24th Interim Report 
C-~(63)32 

See paragraph 3 of 
~0/64/379 

Indemnity for loss of cffice 

Local salary scales for 
transfers exceeding six 
months 

Go-ordinating Committee 
Graft 26th Report - 
C C G / W ( G ~ ) ~ ~  

Clarification of 
existing rule 

Allowances not granted more 
than three months 
retroactively 

28.3(c) Expatriation allowance 
(non-entitlement) 

29-3 Panily allowance 

Clarification of 
existing rule 

Clarification of 
existing rule - payable to husband or 

wife 

Family allowance 

- during military service 
In conformity with 
national practice 

Co-ordinatin Committee 
decision CCG 7 62)3 - 
19th Interim Report 
~-~(62)37 

.Ohildrenfs allowance up 
'to 25 
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3 
a Article Subject 
2 
PI 40.51 Travel - by air ' 

Decision or Justification 

Alignment with ACE rule - 
~~-~(61)12, paragraph 
33(2) 9 BC-R(63)139 
paragraph 14 

- by rail Elimination of 3rd class 
travel and consequent 
reduction of 2nd class 
standards 

Travel by car 

- ferry and toll charges Alignment with ACE mile 

Clarification of 
existing rule 

Clarification of 
existing rule 

Subsistence allowance 

Alignment with ACE rule Home Leave - travel by car 
Penalty for non-observance 
of Article 44.6(b) 

Clarification of 
existing practice 

45.65 Personnel on extended sick Clarification of legal 
leave position under Ottawa 

Convention and Paris 
Protocol 

Contributions to social C-R(56)25 , C-R(56)36 9 

securities and insurances ~~-~(56)9 

52-54 Provident Pund 

56.2/3 Special steps Report of Cornnittee of 
Experts on Emoluments 
(16th May, 1958), 
1st Interim Report of 
Co-ordinating Committee 
(23rd June, 1958), 
C-~(58)40 

58 Changes of step ar grade Codification of 
existing practice 

59-4 Dismissal Codification of 
existing practice 



Article 

65.2 

69.2 

72 

74 

78.2 

83 

8593 

90 

Subject 

Sub.s%itution of 2a;ymen-t 
for notice 

Consultants - nore than 
180 days 

- travel 

Temporary personnel 

- more than 
180 days 

- travel 

- insurance 
Staff Association 

- travel, 
subsi.stence, 
leave of 
abserce 

Decision or Justification 

13C-R(56)17 

Codification of existing 
practice 

Codification of existing 
practice 

Protection of Organization 

Ccdification of existiny 
practice 

Codification of existing 
practize 

Protection of Organization 

Recognition of rights of 
Staff Associations 
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CIVILIAH PERSOESBET RZGULATIONS OP 
THE NORTfE ATLANTIC TREATY ORGANIZATION 
a- 

CONTENTS 

Preamble 

Pa r t  One - Rules Governing Members of the Staff  

Chapter I - Recruitment and employment 

Chapter I1 - Conditions of appointment and contracts 
Chapter 111 - Categories and grades 
Chapter IV - Obligations and respons ib i l i t i es  
Chapter T -  Work 
Chapter V I  - Security 
Chapter VII - Salar ies ,  allowances, advances and loans 
Chapter VIII - Travel and removal 

Chapter IX - Leave 
Chapter X - Social secur i t i e s  and insurances 

Chapter X I  - Provident Fund 
Chapter X I 1  - Reports, advancement, changes of post 

or grade 
Chapter XI11 - Discipline 
Chapter XIV - Complaints and appeals 
Chapter XV - Separation 

Par t  Two - Rules Applicable to Cons_ultants and 
Temporary Personnel 

Chapter XVI - Consultants 
Chapter XVlI - Temporary personnel 

Par t  Three - Staff  Representation 
Chapter XVIII - Staff  Associations and Staff  Committees 
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CIVILIAN PIXXONNEL LSGULATIONX OF 
THE NORTH ATLAITTIC TREATY~GANIZ~TION 

A, Applicability - 
(i) These civilian personnel regulations are applicable 

throughout the North Atlantic Treaty Organization and shall 
govern personnel administration in each NATG body for personnel 
of the following classes: 

International civilian personnel 

Consultants 

Temporary (civilian) personnel 

(ii) These ~egulations do not apply to military personnel 
(other than those seconded to civilian posts), national experts 
lent by their governments on a non-reimbursable basis, or local 
cfvilian labour (known as L'dR civilians). The terms of employment 
of LuU'R. civilians will be set out in their contracts of employment 
and will comply with the conditions of work, wages, supplementary 
payments, etc., laid dovm in the legislation and regulations 
applicable in the host country, 

(iii) Compliance with these regulations, as specified in 
Agreements concluded between the member government and the 
Secretary General or Supreme Allied Commander as appropriate, is 
likewise incumbent on nationals of a country which has elected 
to avail itself of the special provisions of Article 19 of the 
Agreement on the Status of the north Atlantic Treaty Organization, 
National Representatives and International Staff or Article 7 ( 2 )  
of the Protocol on the Status of International Military Headquarters. 

(iv) Notwithstanding the provisions of paragraph E (x) below, 
the contractual rights of staff members in post on the date on 
which these regulations come into force shall be maintained. 

B. Definitions 

(v) For pmposes of these regulations, the following 
phrases have the meanings indicated: 

(a) NATO bodies - means all civilian and military 
headquarters, agencies and other organizational 
units established pursuant to the North Atlantic 
Treaty and fully financed through international 
budgets, 
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Head of NLTO body - means the Secretary General 
for the NATO International Staff, the Supreme 
Allied Commanders for Supreme Headquarters and 
subordinate commands, the Chairmen of the Standing 
Group Agencies for those agencies, the General 
Managers for filwTG Production and Logistics 
Organizations (NFLOs), and the senior responsible 
officers of any other NATO bodies established 
currently or in the future. 

International civilian personnel, staff, or 
member of the staff - means personnel of a NATO 
body recruited from among the nationals of members 
of the Alliance and filling international ~ o s t s  
appearing on the approved establishment ofA that 
NATO body. 

Consultant - means a recognised expert or 
specialist engaged, normally from among nationals 
of the members of the Alliance, to serve in an 
advisory capacity not provided for by the 
establishment approved for the NATO body concerned. 

Temporary personnel or temporary staff - means 
personnel engaged from among nationals of the 
members of the Alliance either to replace members 
of the staff who are absent or to undertake tasks 
temporarily in excess of the capacity of the 
establishment approved for the NATO body concerned. 

C. Responsibility and Authority 

(vi) The heads of NATO bodies (as defined in 
paragraph B(v)(a) above) are responsible for ensuring that these 
regulations are faithfully applied within their respective 
organizational units. 

(vii) To this end they are authorised: 

(a) to take such steps as are necessary to establish, 
consistent with the provisions of these regulations, 
more detailed rules and procedures to ensure 
effective, efficient and economical administration 
and utilisation of civilian personnel within the 
organizational units headed by them; 

(b) to designate the official or officials authorised 
to exercise the powers and authorities relative 
to civilian personnel vested in them by these or 
other regulations. 
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Immunities and Erivilegee 

(viii) The personnel desi~nated in paragraph A(i) above shall 
enjoy the privileges and immunities to which they are entitled 
according to the provisions of the Agreement on the Status of the 
Xorth Atlantic Treaty Organization., National Representatives and 
International Staff and of the Protocol on the 3tatus of 
International Military Beadquarters. These privileges and 
immunities are accorded in the interests of the Organization and 
not for personal benefit. '>hey do not exempt the personnel from 
the duty to fulfil their obligations as private individuals or 
from the duty to respect the laws and the police regulations. 

(ix) Whenever these privileges and immunities are cailed in 
question, the personnel concerned shall report the matter 
immediately through channels to the Secretary General or Supreme 
Allied Commander, who will decide whether or not the immunities 
shall be waived, 

E. Effective Date 

(x) These regulations have been approved by the North 
Atlantic Council and are applicable to all NATO bodies with 
effect from ..................... They supersede all previous 
civilian personnel regulations. 

(xi) Any NATO body wishing to diverge from these 
regulations shall seek Council approval to do so. 

NATO UNCLASSIFIED 
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PART OrJE 

RULES GOTCEEtNING MEMBERS OF THE STAFF 

CHAPTER I 
RECRUITMENT AND EMPLOYMENT 

Ar t i c l e  1 - P o l i z  

l,1 Members of the  s t a f f  of each. NATO body s h a l l  be 
rec ru i ted  and appointed on a b a s i s  of meri t  from among the 
na t iona l s  of the member countries.  

1.2 The paramount consideration i n  the appointment of the 
s t a f f  s h a l l  be the necess i ty  of securing the highest  standards of 
d i l igence,  competence, and in tegr i ty .  

1.3 I n  NATO bodies having a predominantly c i v i l i a n  es tabl ish-  
ment, the recruitment and appointment of A category s t a f f  should, 
a t  the  d i sc re t i on  of the head of the  NATO body cohcerned and to  
the extent  compatible with the provisions of A r t i c l e  1.2, be 
e f fec ted  to  provide equitable geographical repre sentation. 

A r t i c l e  2 - Authority 

Appointments to  pos t s  sha l l  be made by the heads of NATO 
bodies i n  accordance with the au thor i ty  vested i n  them by the North 
At lan t ic  Council, The conditions of appointment of Financial  
Control lers  a r e  l a i d  down i n  the NATO Financia l  Regulations. 

Ar t i c l e  3 - General Conditions 

A s t a f f  member i s  appointed to and holds a post  on the 
establishment of a NATO body only on condition that :  

( a )  he i s  a nat ional  of a NJAT3 member country; 

(b)  he i s  over 2 1  and under 60 years of age a t  the 
time of taking up h i s  appointment: notwith- 
standing t h i s  provision, i n  exceptional 
circumst.ance s: 

(1) candidates may be appointed t o  junior pos t s  
i n  the B and C ca tegor ies  under the  age of 
21; 

( 2 )  an appointment of d e f i n i t e  durat ion may be 
offered t o  a candidate of 60 years of age 
or  more provided t h a t  the  expiry date o f  
the  contract  i s  not l a t e r  than the da te  a t  
which he a t t a i n s  the  age cjf 65, 
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( c )  he has completed any i n i t i a l  term of compulsory 

m i l i t a r y  se rv ice  required of him under the  
provis ions  of h i s  na t iona l  l e g i s l a t i o n ;  

(d) he f u l f i l s  t he  physical  s tandards demanded by 
t h e  exerc i se  of h i s  funct ions  and he i s  recognised 
a s  being f r e e  from or  d e f i n i t e l y  cured of any 
d i sease  which might c o n s i t i t u e  a  r i s k  t o  o t h e r s ( ? ) ;  

( e )  he has an adequate knowledge of a t  l e a s t  one of 
the  two o f f i c i a l  languages (English and French);  

(f) he i s  not  c lo se ly  r e l a t e d  t o  a  member of t h e  s t a f f  
(although the  head of the  NATO body may au thor i se  
a  depar ture  from t h i s  r u l e  on the  understanding 
t h a t  n e i t h e r  of t he  persons concerned s h a l l  be 
placed under t he  d i r e c t  au tho r i t y  of the  o t h e r ) ;  

(g)  t h e  NATO body has received a  s e c u r i t y  clearance 
c e r t i f i c a t e  from t h e  government of the  country 
o r  count r ies  of which the  candidate i s  a  na t iona l .  

(1) Candidates f o r  appointment a r e  required t o  pass a  medical 
examination by a  doctor  approved by t h e  Organization. 
Thereafter  members of t he  s t a f f  w i l l  be required t o  undergo 
a  medical examination annually o r  a t  any other time that the 
Organization considers  des i rable ,  
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CHAPTER I1 

CONDITIONS OF APPOINTMENT ADD COBTTPLACTS 

Ar t i c l e  4 - General Conditions - 
4.1 A member of the staff' i s  appointed to  a  post  o f  a  

spec i f ic  grade i n  a  spec i f ic  location. 

4.2 A l l  members of the  s t a f f  take up t h e i r  d u t i e s  a t  the 
lowest s tep  of the  grades ( see  Chapter I11 below) a t  which they a r e  
appoin-ted, except a s  speci f ied  i n  A r t i c l e  4.3, A r t i c l e  5.243 and 
Ar t i c l e  5.244, P 

4,3 If ju s t i f i ed  by circumstances, however, heads of NATO 
bodies may take sccount of previous service  with the Organization 
i n  es tab l i sh ing  the s tep  a t  which members of the  s t a f f  sha l l  take 
up t h e i r  appointments, 

4.4 Yr i t t en  acceptance by candidates of the o f f e r  o f  employ- 
ment sen t  to  them renders them subject  to the condit ions s e t  out 
i n  t h a t  offer .  

1 

4.5 The engagement of members of the s t a f f  i s  e f f ec t ed  by 
the  signature of a  contract  specifying the  date from which it  
takes e f fec t .  

4,6 The contract  sha l l  l a y  down the terms and conditions of 
employment and the emoluments corresponding t o  the  i n i t i a l  
appointment, 

A r t i c l e  5 - Dif fe ren t  Types of Contract 

5.1 I n i t i a l  con t rac t s  

5 . I l  I n i t i a l  con t rac t s  a r e  offered t o  a l l  newly r ec ru i t ed  
personnel except those who have been offered con t rac t s  of f ixed 
duration, They. a r e  Tor one year. 

5,12 Exceptionally, candidates f o r  the A o r  L grades who have 
had the  required theo re t i ca l  t r a i n i n g  but l i t t l e  o r  no p r a c t i c a l  
experience w i l l  be offered i n i t i a l  contracts  i n  the A . 1  o r  L . 1  
probationary grades f o r  a  period not  exceeding two years. 

5.13 On expiry of the i n i t i a l  contract ,  there  w i l l  be no 
commitment on the p a r t  o f  the  Organization t o  o f f e r  the member of 
the s t a f f  a  new contract.  I f  the services  o f  a member of the  
s t a f f  a r e  not required on expira t ion of the  i n i t i a l  one-year 
contract ,  he w i l l  be e n t i t l e d  to  one month's continuing 
emoluments i n  add i t ion  t o  the Provident Fund enti t lements.  

5.14 If a new contract  i s  offered.  i t  w i l l  be e i t h e r  a  
contract  of l imi ted durat ion a s  spec i f ied  i n  L r t i c l e  5.23 or  a  
contract  o f  i nde f in i t e  durat ion a s  speci f ied  i n  A r t i c l e  5.3. 
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5,21 There are two types o f  coztract of def ini te  duration: 

(a )  contracts o f  l imited duration; 

(b)  contracts of f ixed duration, 

5,22 These contracts are designed t o  provide a firm and 
binding commitment on t h e  part  of both the Organization and the 
members of the s ta f f  f o r  the period. specified there in ,  To t h i s  
end, they contain no provision For termination by e i t h e r  of the  
contracting par t ies  during the te rn  o f  the contract,  Should the 
contract be broken by e i t h e r  party, an indemnity w i l l  be payable 
according t o  Art ic le  7 e  5. 

ContracS s of l imited duration - 
5,231 Contracts o f  l imited duration a re  offered on the 

expiry of the  i n i t i a l  one-year contracts t o  a l l  persons appointed 
t o  posts of grade and above, but may also be offered. t o  
members of the s t a f f  o f  grade A 0 2  and A 0 3  i f  t h i s  i s  deemed by 
the  head of the N.'TO body concerned t o  be i n  the in te res t  o f  the 
service, such contracts may not exceed four years. 

5.232 Contracts of limited duration are  a lso offered t o  
members of the s t a f f  who are  re-assigned or  re-graded t o  f i l l  
A.&, ~ , 5 ,  ~ , 6  or fl.7 posts. I n  t h i s  case, the duration of 
these contracts sha l l  not exceed f ive  years, 

5,233 In the i n t e r e s t s  of the service, the heads o f  ITAT0 
bodies may, on expiry of a  contract of l imited duration of fer  
the  member of the s t a f r  a further contract,  a lso of l imited 
duration, not t o  exceed f i v e  years, 

5.24 .MI-.-IIII Contracts of  f ixed duration -.-.- 

5.241 For specialised technical o r  s c i e n t i f i c  personnel, 
when it i s  possible a t  the time of appointment t o  foresee the 
period f o r  which the  services o f  the member of the s t a f f  w i l l  be 
required by t h e  Orgznizat ion, the candidate selected may be 
offered a  contract o f  a  duration corresponding t o  t h i s  period, 

5.242 Fixed duration contracts are  also offered without 
exception t o  a l l  s c i e n t i f i c  personnel appointed t o  research 
posts. These contracts w i l l  i n  each case be f o r  a period of 
three years 

5.243 
necessarily 
a re  made a t  
e n t i t l e d  t o  

i n i t i a l l y ,  

Under t9is type of  contract,  ap~ointments a re  not 
made a t  the f i r s t  s tep of tke  grade, ;!hen they 
a higher step,  the  member o f  the s t a f f  i s  not 
salary increments, 
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5.244 If ju s t i f i ed  by circumstances, however, s c i e n t i f i c  
personnel appointed t o  research pos t s  i n  the  A category up to 
and including A , 4  may be r ec ru i t ed  a t  a  higher s tep  than the 
f i r s t  with the r i g h t  t o  sa la ry  increments, 

5,245 Heads of NATO bodies may, i n  the i n t e r e s t s  of the 
service ,  o f fe r  a fu r the r  contract  o f  f ixed duration, e i t h e r  on 
o r  before the date  of  e x p i r y , ~ . "  "UL current  contract ,  i f  a t  t ha t  
time the  f a c t s  needed t o  assess  the  durat ion o f  the appointment 
a r e  available,  

5,25 Contracts offered t o  c i v i l  servants 2nd mi l i t a ry  
personnel on secondment 

5.251 O f f i c i a l s  on secondment from t h e i r  na t iona l  
administrat ions o r  m i l i t a ry  services  to  posts  i n  the Organization 
may be offered e i t h e r  f ixed durat ion contracts  or i n i t i a l  
contracts  foll-owed by l imi ted durat ion contracts ,  a s  appropriate. 
I n  no case, however, s h a l l  the length  of the contract  exceed the 
length  of the  approved secondrnent. 

5 ,252  These con t rac t s  w i l l  not  contain a  provision fo r  the 
payment of l o s s  of o f f i ce  a s  speci f ied  under A.rticle 5.22 but 
w i l l  include provision f o r  not ice  o f  termination according t o  
the terms of Ar t i c l e  7,6. 

5.3 Contracts of i nde f in i t e  durat ion 

s 0 3 1  I f  warranted by the nature  of the du t i e s  involved, a  
contract  of i nde f in i t e  durat ion may be offered on expiry of the  
i n i t i a l  one-year contract ,  

5.32 This contract  w i l l  contain provisi.ons specifying the 
conditions on which i t  may be terminated, The f a c t  t h a t  such a 
contract  has been concluded i n  no way cons t i t u t e s  a  guarantee of 
permanent employnent f o r  the  member of the s t a f f ,  

5.33 This type of contract  i s  general ly offered to members 
of the s t a f f  appointed t o  category L, B and C pos ts  and t o  grade 
' -+2 :ad L.3 pos t s  who a re  not nat ional  c i v i l  servants  or  
m i l i t a r y  personnel on secondment, 

Ar t i c l e  6 - Probationary Period 

6.1 The f i rs t  three  monts of the i a i t i a l  one-year contract  
and of the  f ixed  durat ion contract  a re  a  proSationary period, 
during which the contract  can be terminated without no t ice  by 
the  Organization o r  by the menber o f  the s t a f f ,  

6.2 A t  o r  before the  end of the probationary period, the 
member of the  s t a f f  w i l l  be no t i f i ed  i n  writing: 
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( a )  t ha t  the i n i t i a l  O F  f ixed d.uration contract  
i s  confirmed; 

(b )  o r  t h a t  i t  i s  terminated; 

(c )  o r ,  i n  exceptional cases,  tha t  one fu r the r  
three months' probationary period i s  necessary, 

Ar t i c l e  7 - Termination of Contracts 

7.1 A contract  may be brought t o  an end f o r  a  va r i e ty  of 
reasons, such a s  normal expiry of the  cqntract ,  resignation,  
separat ion i n i t i a t e d  by the Organization f o r  other than 
d i sc ip l ina ry  reasons, dismissal  ( see Chapter X I I I ,  Disc ipl ine ,  
and Chapter XV, separat ion).  

7.2 I f  the  i n i t i a l  one-year contract  i s  confirmed a f t e r  
the probationary period, a  member o f  the s t a f f  who wishes t o  
res ign  before the  contract  expires  can do so by giving three 
monthst not ice  i n  wri t ing,  

7.3 I f  the i n i t i a l  one-year contract  i s  confirmed and the 
Organization wishes, f o r  other  than d i sc ip l ina rv  reasons, to 
terminate i t  before i t  expires ,  the member of the s t a f f  i s  
e n t i t l e d  t o  three months' not ice  i n  wri t ing,  

7.4 An inde f in i t e  contract  concluded on the expira t ion of 
the i n i t i a l  contract  sha l l  s t a t e  the period of not ice  which the  
member of the s t a f f  i s  required t o  give i n  the event o f  resig-  
nat ion,  and which the Organization i s  required to  give i n  the  
event of termination of the contract  f o r  other  than d i sc ip l ina ry  
reasons, A s  a general ru l e ,  longer not ice  s h a l l  be required f o r  
members of the  s t a f f  appointed t o  A and L category posts  i n  the 
Organization than f o r  those appointed t o  B and C category posts,  

7* 5 A contract  o f  d e f i n i t e  durat ion does not contain a 
termination clause, Should the Organization break such a contract  
before the  end o f  the contractual  term f o r  other than d i s c i p l i n a ~ y  
reasons, i t  w i l l  pay an indemnity f o r  l o s s  o f  o f f ice .  Similarly,  
should the s t a f f  member break the contract  f o r  other  than over- 
r i d i n g  and va l id  personal reasons not  connected with professional  
advantage, he w i l l  repay a l l  or  p a r t  of the organizat ion 's  
contr ibut ion to  the Provident Fund. 

7.6 A contract  offered t o  an o f f i c i a l  on secondment from 
h i s  nat ional  administrat ion o r  m i l i t a r y  service t o  a  post  i n  the  
Organization s h a l l  s t a t e  the period of not ice  which the member 
of the  s t a f f  i s  required t o  give i n  the event o f  res ignat ion 
and which the Organization i s  required to  give i n  the event of 
termination of the  contract  f o r  other than d i sc ip l ina ry  reasons. 
This period s h a l l  normally be three  months by e i t h e r  party,  
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CATEGORIES AND GRADES -- - 

Article 8 - Categories 
8.1 Members of the staff holding the most senior posts : 

are designated unclassified. 

8.2 Other members of the staff are recruited into one of 
four categories, A, L ,  B and C, which correspond to four types 
of duty or post. 

Article 9 - Grades 
9.1 Each category comprises a number of grades. 

9.11 Category B is divided into seven grades designated 
A.7 to A.1: it covers posts ranging from director to junior 
administrative assistant. 

9.12 Category L is divided for reference purposes into 
five grades designated L.5 to L.l: it covers'the posts held, 
by linguistic personnel (heads of section, revisers? interpreters, 
translators and trainee interpreters and translators). 

9.13 Category B is divided into six grades designated 
B.6 to B.l: it covers the posts held by qualified technical 
and laboratory staff and by clerical and office staff. 

9.14 Category C is divided into six grades designated 
. C , 6  to C.1: it covers the posts held by ancillary, operative, 
mechanical, manual or custodial personnel. 

9.2 Each grade includes several steps. 

9.3 A member of the staff may temporarily replace the 
holder of a post of higher grade, 

9.4 Exceptionally, if it is considered that a member of 
the staff does not yet possess all the required qualifications 
of the post, he may fill the post at a lower grade. 
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CHAPTER IV 
OBLIGATIONS .AlTD RSSPON'SIEILIT IES 

Article 10 - General Conditions 
10.1 Members of the staff of NATO bodies exercise functions 

of an international character in the common interest of the NATO 
ccuntries. They are subject to the authority of the head of the 
NATO body employing them and are assigned to their duties by him: 
they are answerable to him for the performance of these functions 
and for compliance with all applicable NATO rules and regulations. 

10.2 The head of the NATO body may for reasons of service 
at any moment call upon members of- the- staff, whose whole time 
shall thus be at the disposal of the Organization, 

Article 11 - Loyalty to the Orrranization 
11.1 On accepting appointment with NATO, each member of the 

staff shall sign the following declaration: 

"I solemnly undertake to exercise in all loyalty, 
discretion and conscience the functions entrusted 
to me as a member of the staff of NATO, and to 
discharge these runctions with the interests of 
the Organization only in view. I undertake not 
to seek cr accept instructions in regard to the 
perfo~mance of my duties from any government or 
from any authority other than the organization/ 
Headquarters. F Z  

11.2 Members of the staff shall cond.uct themselves at all 
times in a manner compatible with their status as representatives 
of the Organization. They shall avoid any action or activity 
which may reflect adversely on their position or on the good 
repute of the Organization, 

Article 12 - Incompatibilities 
12.1 No member of the staff may: 

become a. candidate for or hold a public 
office of a political character without 
the prior written consent of the head of 
the N-4TO body; 

engage in any outside occupation or hold any 
outside office which, in the opinion of the 
head of the M&TO body employing him, is 
incompatible with the proper discharge of his 
duties with the Organization or with his status 
as a member of the international civilian 
personnel. 
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'l2.2 No member of the staff shall use his position with 
the Organization or information gained therefrom for personal 
advantage. 

12.3 Members of the staff shall not accept gifts in cash 
or kind,or favours of any sort,from any external source or 
from commercial firms or individuals doing or seeking business 
with or profit from the Organization. 

12.4 iviembers of the staff shall not accept any honour, 
decoration, favour or reward arising out of service with the 
Organization nor shall they accept any emoluments from any 
government without first having obtained the consent of the 
Secretary General or the Supreme iillied Commander. 

12.5 Members of the staff are bound to professional 
secrecy. They shall exer;ise the utmost discretion in all 
matters of official business and in giving information on 
matters in any way related to the aims and activities of the 
Organization. 

12.6 They shall not, 
course of official duties 
head of the NATO body: 

except as authorised in the normal 
or with the prior approval of the 

communicate to a third party classified 
information obtained during or by reason of 
the exercise of their official functions 
(see Chapter VI, Security); 

maks >r release $or publication. through the 
press, radio, television or other agencies of 
public information statements on matters in 
any way related to the aims and activities 
of the Organization; 

give lectures7 contribute articles or write 
books on such subjects. 

12.7 If the head of the NATO body should authorise any 
of the activities If sted under A x t i c l e s .  j 2,6(b). m ~ + 2 , 6 < c )  
above, members of the staff shall not accept any fee or gift. 
They may, however, accept reimbursement of any travelling 
and subsistence expenses actually incurred. 

Article 13 - Proprietary Rights 
All rights (including title, copyright and patent 

rights) in any work carried out by a member of the staff in 
the performance of his official d,.ties shall be vested in the 
Organization. 
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Article - 1 4  - Financial Responsibility 
Members of the staff may be required to reimburse, 

either in past or in full, any loss sustained by the Organization 
through their gross negligence or wilful act, in particular the 
failure to observe 8 regulation, rule or procedure approved by 
the head of the NATO body (e.g. the unauthorised commitment of 
funds on behalf of the Organization). 
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A r t i c l e  1 5 - 'vijorkiag -- Week 

15 .1  Working hours s h a l l  be prescribed by the  head of the  - 
NATO body. 

15.2 To meet se rv ice  rsquirements,  heads of EAT0 bodies 
introduce a s h i f t  system which may involve n igh t  work and/or 
work on Sundays o r  publ ic  holidays,  

15.3 Heads of NATO bodies s h a l l  prescr ibe  a system f o r  
recording d a i l y  at tendances and absences* 

A r t i c l e  16 - O f f i c i a l  1iolida;ys - 
16.1 Public holidays of the  host country t o  be observed 

may 

w i l l  
be prescr ibed by the  heads of NLYO Sodies* I f ,  however, se rv ice  
requirements make it necessary f c r  members of the  s t a f f  t o  work 
on a prescribed publ ic  hol iday? they w i l l  be granted a day ' s  
holiday i n  compensation on a da te  t o  be determined by the  head 
o f  the  NATO body, 

16.2 When a prescriSed public  holiday f a l l s  on a Saturday 
o r  Sunday, the  head of' the  NATO body may designate another day 
convenient t o  the  NATO body a s  a  holiday except where t he  num0er 
of prescribed publ ic  holibays exceeds 10  ,uer year .  ', 

\ 

16.3 Members of the  s t a f f  w i l l  not be prevented from 
.\ 

observing o ther  r e l i g i o u s  o r  na t iona l  holidays,  but such days 
taken s h a l l  count against  annual l eave ,  

17.1 Overtime ---- 
l 7 . l l  Overtime i s  the  time worked i n  excess of 43 hours 

a  week with the  p r i o r  approval of an o f f i c i a l  o r  o f f i c i a l s  
designated by the  head of a  NATO bodyo It i s  ca lcu la ted  on a 
weekly b a s i s ,  

l 7 , l 2  The number o f  overtime hours worked must be kept t o  
a  minimum. Normally, no member of the  s t a f f  s h a l l  be required 
t o  work more than 1 5  hours overtime i n  any one week, o r  more 
than 30 hours i n  any one month. 
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17.2 Night work 

17.21 Night work i s  work  done between 10,30 p.m. and 
8.00 a.m. However, i f  the  hours worked form pa r t  of an evening 
s h i f t ,  they sha l l  be considered a s  night  work only i n  s o  f a r  a s  
they overlap by a t  l e a s t  one and a ha l f  hours the night  work 
period. 

17.22 Night work e n t i t l e s  the member of the s t a f f  concerned 
t o  an add i t iona l  payment equal t o  ha l f  the  hourly r a t e  of bas ic  
sa la ry  p lus  any cost  of l i v i ~ g  allowances (0,Ok $ of the yearly 
bas i c  sa la ry  plus  any cost  of l i v i n g  allowances 

l7,23 Night overtime (i ,  e. work performed according t o  the 
provisions of both A r t i c l e  17.11 and Ar t i c l e  17.21) i s  remunerated 
a t  a r a t e  equal to  15% of the  compensation paid f o r  overtime 
worked by day, 

17,3 Work on Sunday and public  holldags 

17.31 I n  ca lcu la t ing  the number of hours worked during any 
one week, hours worked on Sunday sha l l  be counted with those 
worked i n  the week i m ~ e d i a t e l y  following, 

17.32 Overtime worked on Sundays and prescribed public  
holidays shall  e n t i t l e  the member of the s t a f f  t o  compensatory 
leave only. However, i n  the event o f  t o t a l  i n a b i l i t y  t o  apply 
t h i s  ru l e ,  the member of the s t a f f  concerned may claim the  same 
compensation a s  Is granted for  overti.me (by day or  a t  n ight ,  as  
appropriate)  during the  normal working week, 

17.4 Application 

17.41 Members of the s ' taff i n  categories A and L are n ~ t  
e n t i t l e d  t o  pay nor, a s  a general ru l e ,  t o  compensatory leave 
f o r  overtime o r  n ight  work, 

17.42 However, i f  members of the  s t a f f  i n  these ca tegor ies  
are  repeatealy ca l led  upon, owing to  service requirements, t o  work 
e i t h e r  ~ ~ b s t a n t i a i l y  longer hours than, or  inconvenient hours out- 
s ide ,  the normal working week, the heads of NATO bodies mzy, at 
t h e i r  d i sc re t ion ,  author ise  compensatory leave, 

17.43 Overtime s h a l l  e n t i t l e  o ther  members of the  s t a f f :  

( a )  to  an equivalent amount of compensatory leave; 

(b )  o r ,  i f  ccmpensatory leave cannot be granted 
o w i n g  to  service  requirements, to  the payment 
of overtime calculated on the bas i s  of the  number 
6f hours worked a t  the r a t e  of 133% of the hourly 
bas ic  sa la ry  a s  defined i.n Ar t i c l e  24 p lus  any 
cost  o f  l i v i n g  allowances (0,0@, of the yearly 
bas ic  sa la ry  plus  any cost  of l i v i n g  allowances): 
payment f o r  overtime s h a l l  normally be l imi ted  
t o  30 hours per month, 
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17.44 The shift system referred to in paragraph 15.2 will 
only give entitlement to the payment of overtime or to compen- 
satory leave under the conditions set out above if the total 
time worked exceeds 43 hours a week. 

17.45 The provisions of paragraphs 17.2 and 17.3 are not 
applicable to those members of the staff who, by reason of their 
normal duties, regularly work a shift system and whose emoluments 
include compensation for this. In certain circumstances, 
compensation for regularly worked overtime may also be included 
in the emoluments, in which case the conditions of paragraph 17.43 
are also inapplicable. 
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Article 18 - On Induction 
18.1 On taking up his duties, every newly-appointed member 

of the staff shall acquaint himself with the Security Regulations 
applicable to the NATO body concerned. 

18.2 Information and documents of the kind to which the 
attention of the newcomer is particularly drawn are referred 
to as "classified". 

18.3 The new member of the staff shall sign a de,claration 
stating that he : 

(a) assumes responsibility for preserving the secrecy 
of the classified information with which his 
duties may bring him into contact; 

(b) undertakes to comply with the Security 
Regulations ; 

(c) undertakes on separation from the Organization 
to return any classified documents which may 
be in his possession. 

Article 19 - On Separation 
19.1 On separation, the attention of the member of the 

staff shall be drawn to the declaration signed by him on 
appointment to the NATO body and he shall be reminded that, even ' - 
after separation, he is still bound by the Security Regulations. 

19.2 He shall then sign a declaration: 

(a) certifying that he has returned the classified 
documents which were in his possession; 

(b) undertaking to safeguard the secrecy of all 
classified information of which he has had 
cognizance. 
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Article 20 - Loss or Compromise of Classified Documents 
In the event of the loss of a classified document or 

of any incident compromising the secrecy of classified informa- 
tion, the staff member concerned shall immediately notify the 
security officer or other designated official of the NATO body 
in which he is employed. 

Article 21 - Obligations prior to Marriage 
21.1 Any member of the staff planning to marry shall, under 

a procedure to be wrescribed by the head of each NATO body, 
notify the personnel officer o r  other designated official- of 
this intention at least three months before the date fixed for 
the ceremony. 

21.2 The future 'spouse is required to fill in the sane 
personal particulars form as applicants for appointment to the 
staff.. 
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CHAPTER VII ---- 
SALABLE S, -fiLOVrANCES, ADVAMCES AKD LOANS - 

A r t i c l e  22 - Emol~~nents  

22 .1  The emoluments paid t o  members of the  s t a f f  a r e  of two 
kinds: 

(a )  bas ic  s a l a ry  

(b )  allowances, 

22.2 The sca les  of s a l a r i e s  and allowances of a11 members of 
the s t a r  2, including unc lass i f i ed  grades, a r e  determined by the  
Council, Such sca les  are  es tab l i shed  f o r  each member country i n  
which NATO operates  and a r e  expressed i n  the currency of t h a t  
country, 

Ar t i c l e  23 - Provisions common to  S a l a r i . 3 ~  and Allowances 

23.1 Sa l a r i e s  and allowanoes s h a l l  be paid i n  a r r e a r s  and, i n  
pr inc ip le ,  on the t h i r d  from l a s t  working day of each month, To 
s implify ca lcula t ions ,  one month s h a l l  count a s  one-twelfth of a 
year and one day a s  one- th i r t ie th  of a month. 

23.2 These emoluments s h a l l  be paid i n  the currency of the  
host  country. 

23.3 A member of the s t a f f  assigned f o r  a period presumed t o  
exceed s ix  months to  a post  es tabl ished i n  a d i f f e r e n t  country 
w i l l  be paid according t o  the sca les  applicable t o  t h a t  country, 

Ar t i c l e  24 - Basic Salarx 

By bas ic  s a l a ry  shall- be understood the sa la ry  
applicable to  the grade and current  s tep  of the member of the  
s t a f f .  It includes increments but excludes a l l  allov~ances, 

A r t i c l e  25 - Allowances - 
25.1 Members of the s t a f f  who f u l f i l  the conditions of 

e l i g i b i l i t y  l a i d  down i n  the A r t i c l e s  which follow sha l l  receive  
the  appropriate allowanaes, 

25,2 These allowances a re  a s  follows: 

cost  of l i v i n g  allowance 
expa t r ia t ion  allowance ! head of family allowance 

d) chi ldrenT s allowance 
language allowance [E] i n s t a l l a t i o n  allowance 
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25.3 I n  addi t ion,  there  a r e  c e r t a i n  specia l  allowances pay- 
ab le  a t  the d i sc re t i on  o f  the head o f  the NATO body: 

other  dependents' allowance 
ac t ing  allowance 
r e n t a l  compensation. 

25.4 A t  the time of appointment eacb member of the s t a f f  
s h a l l  furnish  a l l  information necessary f o r  the determination of 
h i s  e l i g i b i l i t y  f o r  allowances, Members of the s t a f f  must a t  once 
br ing  subsequent changes a f f ec t ing  e l i g i b i l i t y  t o  the  a t t e n t i o n  of 
the head of the NATO body, 

25.5 The e f f ec t ive  date f o r  the granting o r  withdrawal of the 
allowance sha l l  be t h a t  on which the member of the  s t a f f  q u a l i f i e s  
o r  ceases to  qualify f o r  the allowance. Notwithstanding t h i s  
provision, the da te  on which a member of the s t a f f  ceases to  be 
e l i g i b l e  f o r  the dependent chi ldrenr  s allowance under A r t i c l e  
30.12 sha l l  be one month a f t e r  the end of the l a s t  term during 
which the chi ld  at tended the educational establishment. 

25.6 Claims f o r  allowances submitted more than three  months 
a f t e r  the  event to  which the  claim rela-ties w i l l  not be granted 
r e t roac t ive ly  unless exceptional circumstances can be proved, 

Ar t i c l e  26 - Additional Pawnents 

26,l The Organization contr ibutes  t o  the NATO Provident Fund 
(see  Chapter XI) a sum equal to  14% of each s t a f f  member's ba s i c  
sa la ry  including cost  of l i v i n g  allowance( s )  where appropriate,  
the  member of the s t a f f  contr ibut ing % which i s  deducted from 
h i  s emoluments, 

26.2 I n  addi t ion,  the Organization and the member o f  the  
s t a f f  contr ibute t o  the system of soc i a l  s e c u r i t i e s  and insurances 
out l ined i n  Chapter X. 

A r t i c l e  27 - Cost o f  Living Al!.owances 

Cost of l i v i n g  allowances a r e  granted f r o m  time t o  
time i n  accordance with a procedure es tab l i shed  by the Council. 

Ar t i c l e  28 - Expatr iat ion Allowance 

28,l Members of the s t a f f  i n  categories A ,  L and B s h a l l  be 
e l i g i b l e  f o r  an expa t r ia t ion  allowance provided that :  

( a )  they are not  na t iona l s  o f  the host  country, 
and 

(b)  they do not  have recognised s t a t u s  a s  res iden ts  
of the  host country on the date  of taking up 
t h e i r  appointment. 
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28.2 For the appl ica t ion of Ar t i c l e  28, l (b)  above, residence 
a r i s i n g  out of employment on behalf of the s t a f f  member's govern- 
ment o r  f o r  an in te rna t iona l  organization sha l l  be disregarded. 

28.3 Notwithstanding the provisions of the above paragraphs, 
the expatr ia t ion allowance sha7.l not be paid: 

(a )  to  a married female member of the s t a f f  whose 
husband i s  gainfWly employed i n  the host  country 
unless she has the s t a t u s  of head o f  family; 

(b)  to  unmarried members of the s t a f f  l i v i n g  with 
t h e i r  pmen t s  when the l a t t e r  have an es tabl ished 
residence within commuting distance o f  the place 
or  employment; 

( c )  to  female stsff members o r ig ina l ly  of host  country 
nat ional5 t y  who changed na t iona l i t y  on marriage 
but  who, being widowed or  divorced, have resumed 
residence i n  the host  country. 

28,4 In  cases where the appl ica t ion of these provisions 
would cause specia l  hardship, heads of NATO bodies may au thor i se  
an exception, 

A r t i c l e  29  - Head of Family Allowance 

29.1 Heads of famil ies  sha l l  be e n t i t l e d  to  an allowance 
based on the scale  a s  prescribed f r o m  time to  time by the Council. 

29.2 Heads of fami l ies  are  defined as: 

(a)  married male members of the s t a f f ;  

(b) married female members of the s t a f f  who have 
been recognised a s  heads of family e i t h e r  by 
law, by decree, o r  5y decision o f  a court;  

( c )  widowed, divorced, separated (de f ac to  o r  de jure) 
o r  unmarried. members of the  s t a f f  who have a ch i ld  
o r  chi ldren dependent on them f o r  main and 
continuing s u p ~ o r t .  

29.3 Where a husband and wife a r e  both 2mployed by the 
Organization, only one of them s h a l l  be deemed t o  be the  head 
of f amiLy. 

29.4 This allowance s h a l l  be payable t o  married female 
members of the s t a f f  with ,dependent chi ldren whose husbands a r e  
ca l led  t o  m i l i t a r y  service  f o r  a period exceeding three  months 
and who receive no family allowances from any other  source. 
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Ar t i c l e  30 - Children' s and Other Dependents' Allowance ----- ------ 
30.1 De~endent  children'  "-----.-.-.--- s allows-nce 

30.11 This ailowance i s  paid t o  a  member of the s t a f f  fo r  
each chi ld  under 18  years  of age ~ h o  i s  dependent upon him f o r  
main and continuing support, 

30.12 Heads of NATO 'bodies sha l l  a l so  grant  t h i s  alloTance 
i n  respect  of' chi ldren between 18 and 25 years of age who a r e  
receiving a school o r  un ive r s i t y  education o r  vocational t r a in ing  
and who a re  dependent upon a member o f  the s t a f f  a s  defined i n  
Ar t i c l e  30,11 above, If, however, the ch i ld  concerned i s  a l ready 
receiving an allowance f o r  the  sane urpose from another source 
(scholarship ,  government grant ,  e tc ,  7 the amount of such other  
allowance i s  deducted f r o m  the  allowance payable by the Organization, 

Other dependents' allowance - 
The allowance may a l so  be granted by the head of NATO 

body i n  respect  o f  ascendants and other  close r e l a t i v e s  by blood 
or  marriage dependent on and cons t i tu t ing  a heavy burden fo r  a  
member o f  the s t a f f  l e g a l l y  o r  otherwise proved to  be responsible 
f o r  t h e i r  main and continuirid support, 

A r t i c l e  31 - Language Allowance 

This zllov~ance s h a l l  be granted to  grade B. 1 and B.2 
members of the  s t a f f  .who demonstrate by means o f  an appropriate 
t e s t  t ha t  they have an adequate knowledge of both o f f i c i a l  
languages ( ~ n g l i s h  and ~ r e n c h )  , 

Ar t i c l e  32 - I n s t a l l a t i o n  Allowance - 

32.11 An i n s t a l l a t i o n  allowance s h a l l  be granted t o  members 
of the  s t a f f  whose es tabl ished residence was more than 100 km* 
from the place of employment a t  the time when they accepted 
employment and who move t h e i r  domicile i n  order to  take up 
appointment, 

3 2 , l Z  S ta f f  members t rans fe r red  within the  Organization t o  
another place of employment 100 lime or  more away f o r  duty 
presumed to  be f o r  a  period o f  not  l e s s  t.hnn one year s h a l l  a l s o  
be granted an i n s t a l l a t i o n  allowance, 
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32-13 If the appointment of a member of the staff' becomes 
inva l id  because he fai-1s t o  pass the i n i t i z l  medical examination, 
he s h a l l  not normally be e n t i t l e d  t o  t h i s  allowance. 

32.2 Rate and conditions of peyrnent -.- -- 
32,21 On taking up h i s  appointrner-t, a ~ember  of the s t a f f  

e l i g i b l e  under Ar t i c l e  32 , l  s h a l l  receive an instz.ll?.tion 
allowance mounting t o  3s days7 bas ic  sa la ry  plus cost  of l i v i n g  
allowance( s )  where appropriate,  

32.22 I n  addi t ion,  a head of family without chi ldren o r  
with only one dependent ch i ld  s h a l l  receive a  second ayrnent of 
15 dayst basic sa la ry  p lus  cost of l i v i n g  allowance( s 7 where 
appropriate,  provided t h a t  h i s  contract  has been confirmed and 
t h a t  h i s  family has es tabl ished residence )vith him, This payment 
s h a l l  be increased f o r  a  head of family a i t h  two o r  more dependent 
chi ldren t o  30 days' bas ic  sa la ry  p lus  cost  of l i v i n g  allowance(s) 
where appropriate.  

32.23 Members of the s t a f f  sha l l  be required to  reirnPurse 
hal f  of the  i n s t a l l a t i o n  allowance i f  they l e ~ v e  t h e i r  appoint- 
ments of t h e i r  own accord before two years have expired, 

Heads of  NATO bodies may author ise  an exception to  the 
provisions governing e l i g i b i l i t y  and reimbursement where they f e e l  
t ha t  s t r i c t  appl ica t ion might cause specia l  hardship, 

Ar t i c l e  33 - Acking Allowance - --.- 

33.1 An ac t ing  allowance may be paid to  a member of the s t a f f  
who i s  formally designated to  take over temporarily fo r  a period 
of not  l e s s  than three  months the r e s p o n s i b i l i t i e s  of a  head o f  
service o r  sec t ion of grade A,); o r  above, 

33.2 This allowance w i l l  only be paid 
own grade i s  lower than tha t  o f  the  post  wh 
ca l led  upon t o  f i l l ,  

i f  the 
. ich he 

s t a r  f memberT s 
i s  temporarily 

33.3 The r a t e  o f  the allowance w i l l  be equivalent to the 
value of one incremental s tep  of the  s taff '  memberf s  own grade, 

33.4 Payment of the allowance w i l l  s t a r t  from the date of 
which formal designation i s  made, It w i l l  be reviewed by the 
head of the NATO body a f t e r  a period of s i x  months, 



A r t i c l e  34 - Rental  Compensation -.- --. -* 

34.1 Meinbers of the  s t a f f  who occupy accommodation 
appropr ia te  to  t h e i r  grade and family circumstances anC who pay 
a  monthly r e n t  exceeding one- f i f th  o f  t h e i r  t o t a l  monthly 
emoluments may submit a claim f o r  r e n t a l  compensation, 

34.2 For the purposes o f  the g resen t  A r t i c l e ,  thc rxpress ion  
; 1 

. . 
t o  t d  .n-:~.thly enolumcntsif s h n l l  s i z n i f y  the  7:~hnl~ ,2f thz s z l e r y  

nnd c l l z m n c ~ s  un.umcratoC i n  : 'L r t i c l e s  3&- m d  25.2, ~ x c e ~ t  - 
i n s t c i l l e t i z n  z l l . ~ ~ ; i * ' n c ~  ::'f t ~ ; r  dc6uction of the st:-.fi? ixcrnberT s 
compulsory c o n t r i b u t i o n s  t o  th" Prmiden- t  Fuhc?., s o c i n l  s ~ c u r i t y  
:.ad sugi2lsrnentary i n s u r ~ n c e ,  

34.3 ".RentPf s h a l l  s i g n i f y  the  e.ctuaL r e n t  paid exclus ive  
of a l l  chzrges such a s  hea t ing ,  water ,  gas ,  e l e c t r i c i t y ,  and 
maintenance serv ice ,  When such charges a r e  included i n  the r e n t  
paid,  a  corresponding amount s h a l l  be deducted, 

34.4 The monthly allowance s h a l l  no t  exceed h a l f  the  
d i f f e rence  between the  monthly r e n t  pa id  and 2y i  of t h e  t o t a l  
monthly emoluments, and s h a l l  not exceed 576 of such t o t a l  
emoluments, 

34,5 Claims s h a l l  be submitted on a  s tandard form t o  t h e  
Personnel Service,  They s h a l l  be considered by a  spec ia l  
admin i s t r a t ive  committee , which w i l l  submit them with i t s  
recommendation t o  the  &a.d of the  NATO body f o r  decis ion,  

A r t i c l e  35 - Currency Trans fe r s  
,-- 

35.1 Members of the  s t z f f  i n  r e c e i p t  o f  e x p a t r i a t i o n  
allowance s h a l l  be e n t i t l e d .  t o  t r a n s f e r  a t  l e a s t  5% of t h e i r  
t o t a l  emoluments i n t o  the  currency of t h e i r  home countr ies .  

35.2 The sums payable t o  a member of' the s t a f f  i n  r e c e i p t  
of  e x p a t r f a t i o n  allowance ( o r  h i s  l e g a l  b e n e f i c i a r i z s )  when he 
ceases  to  be employed by the  Organization s h a l l  be t r a n s f e r a b l e  
i n  f u l l ,  

35.3 Except ional ly ,  and i f  fU2I.y j u s t i f i e d  by circumstances, 
the Sec re ta ry  General o r  Supreme Ai l ieC Zommander may a u t h o r i s e  
the  t r a n s f e r  of more than 5w0 of the  t o t a l  emoluments r e f e r r e d  
to  i n  A r t i c l e  35.1 or t r a n s f e r s  i n t o  t h e  currency of a country 
o the r  than the  s t a f f  member' s  home country, 

3594 Members of the s t a f f  s h a l l  be informed of the  procedure 
t o  be folloived i n  e f f e c t i n g  currency t r a n s f e r s ,  

35.5 Any abuse o f  du ly  promulgated r e g u l a t i o n s  d e a l i n g  with 
currency t r a n s f e r s  w i l l  make the  member of the s t a f f  concerned 
l i a b l e  t o  d i s c i p l i n a r y  a c t i o n  without ppe judice t o  any l e g a l  
a c t i o n  which may be taken under n z t i o n a l  l e g i s l a t i o n .  
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Article 36 - Advances _ I _ _ _ _ I C _ _ _  and Lo.cz:zs 

36.11 Advances on the current month's emoluments may be 
granted under conditions to be prescribed by the head of the 
NATO body. Such advances shall be decucted from the emoluments 
payable for that month, 

36.12 If justified by circumstances, the head of the NATO 
body may authorise advances up to one month's emoluments once 
per calendar year. These advances shall be repaid by deduction 
from emoluments not later than three months after the month in 
which the advance was made. 

36.2 Loans -- 
36.21 In exceptional circumstances? for duly justified 

personal financial emergency, in consequence of an accident or 
a seriousa.dprolonged illness, or as a result of family 
difficulties, the heads of NATO bodies, subject to satisfactory 
security being furnished, may authorise non-interest bearing 
loans up to an amount not exceeding three months' emoluments 
once per calendar year, Such loans shall be repaid by deductions 
from enoluments not later than ten months following the month in 
which the loan was made. 

36.22 In addition, long-term loans may be authorised from 
the Provident Fund (see Chapter XI)<* 

36.3 Cowon provisions 

36.31 Advances under Article 36.12 and loans under 
Article 36.21 above shall not be made concurrently. 

36.32 If a staff menber's contract terminates before an 
advance or loan has been repaid in full, the outstanding balance 
shall fall due immediately and shall .be deducted from the 
emoluments, allowances and share of the Frovident Fund due to 
the member of the staff or, in the case of death, his legal 
beneficiaries. 
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CEAPTER V I I I  - -- 
TRAVEL AND REMOVAL 

Article 37 - Expenses of Candidates 
37.1 Candidates who are invited for interview shall be 

entitled, subject to the presentation of supporting documents, 
to reimbursement of the reasonable travel expenses incurred for 
their journey to and from the place of interview under the 
conditions laid down in Article 40 and on the basis of the 
grade allotted to the post for which they have applied. 

3'7.2 If the interview and journey involved for that purpose 
cannot be completed in less than 24 hours, candidates shall be 
entitled,in addition to the travel expenses specified in 
Article 37.1 above, to the appropriate subsistence allowance 
granted to members of the staff travelling on duty. 

Article 38 - Travel Zxpenses between Established Residence 
and Place of Duty 

38.1 A member of the staff whose permanent residence at the 
time of taking up duty with NATO is at least 100 km. from the 
place of employment shall be entitled, within the terms of 
Article 409to the payment of travel expenses: 

(a) when taking up duty, for the journey from his 
place of residence to the place of employment; 

(b) when taking home leave, for the round-trip 
journey between his place of employment and 
his home(l); 

(c) when leaving the service of the Organization, 
for the journey from his place of employment: 

(i) either to his place of residence before 
taking up duty; 

(ii) or to another place, provided that the 
expenses shall not exceed those specified 
under (i) above. 

38.2 The spouse and dependent children (as defined in 
Article 30.1) of a member of %he staff wko has satisfactorily 
completed his probationary period shall also be entitled to 
reimbursement of the expenses specified in the foregoing 
paragraph, provided that %hey have established residence with 
the head of the family and the supporting documents have been 
produced. 

(1) On taking up his post, the staff me~ber shall sive in 
writing his official home address. He must ;resent valid 
justification for any change of that address while in the 
employ of the Organization. 
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38.3 Payment of the  travel- expenses mentioned i n  the p resen t  
A r t i c l e  w i l l  nori?lally be disal:lc7;~ed i n  whole or  i n  pa r t :  

( a )  i f  all o r  p a r t  3f the  t r a v e l  expenses a r e  borne 
by a gove'ivnent or  o ther  au thor i ty ;  

(b)  i f  the person concerned has  rzsigned bePore 
having completed twelve months' s e r v i c e  with 
the  Organization (except  i n  spec ia l  cases  of 
fo rce  ma jeure) ; 

( c )  i f  the  r eques t  f o r  reimbursement has  n o t  been 
received wi th in  s i x  months from the d a t e  of 
leaving  t h e  se rv ice  of t h e  Organization. 

38,4 The head of t h e  NATO body may, under except ional  
circumstances, au thor i se  t h e  payment of t r a v e l  expenses f o r  
dependents OF persons who have received an allowance i n  
accordance w i t h  the p rov i s ions  of A r t i c l e  3O,2, 

38,5 No subs is tence  allowance s h a l l  be payable f o r  t r a v e l  
under t h i s  A r t i c l e ,  

38.6 The p rov i s ions  of t h i s  A r t i c l e  s h a l l  a l s o  apply t o  
mem'tj-ers of t h e  s t a f f  and t h e i r  f a m i l i e s  on t r a n s f e r  wi th in  the  
Organization t o  another  p lace  o f  employment, 

38.7 Heads of NATO bodies  may au thor i se  an except ion t o  the 
d i s t ance  c r i t e r i o n  i n  A r t i c l e  3 8 , l  whe.re they f e e l  t h a t  s t r i c t  
a p p l i c a t i o n  might cause hardship,  

A r t i c l e  39 - Removal Expenses - ---.-a- -- 
39.1 Members of the  s t a f f  e l i g i b l e  f o r  the payment o f  

i n s t a l l a t i o n  allowance under A r t i c l e  3 2 , l  s h a l l  be e n t i t l e d  t o  
the  payment of expenses incurred  f o r  t h e  removal of household 
goods and personal  e f f e c t s  no t  inc luding  motor c a r s  provided t h a t  
the  probat ionary  per iod  has  been s a t i s f a c t o r i l y  completed, Pay- 
ment may, h.owever, be refused ,  except i n  spec ia l  cases  of f o r c e  
ma jeure,  i f  the member of  the  s t a f f  r e s i g n s  before  completing 
1 2  monthsf se rv ice  with the  Organization. 

39-2 Payment of expenses incurred  i n  removal o f  household 
goods and personal  e f f e c t s  w i l l  be made according t o  weight and 
volume wi th in  the  follovring maximum l i m i t s  ( inc luding  packing) : 
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Categories  A 
nnd L 

6,900 

Category E 3,000 3.0 2,000 20 

To these  f i g u r e s  can be acided 500 kgs. and 4 cu,m, per  
c h i l d  r e s i d i n g  with the head o f  family,  

39.3 For the  purposes of t h i s  Art icLe,  members of the  s t a f f  
s h a l l  submit two es t ima tes  from d i f f e r e n t  f i r m s ,  toge ther  wi th  an 
inventory,  covering the  gscking, unpacking and d i r e c t  t r a n s p o r t  
of  t h e i r  hou.mhold e f f e c t s ,  P~yment  l . ; r i l l  be made only wi th in  t h e  
approved e ~ l i m a t e , ~  

39*4 The Organiza3ion w i l l  pay, according t o  the  p rov i s ions  
of A r t i c l e  38.1, f o r  only two consignments of household e f f e c t s  
t o  the  p lace  of employment and f o r  one consignment from t h e  p lace  
of employment: i n  the l a t t e r  case,  the  r i g h t  to  reimbursement 
s h a l l  l a p s e  i f  no t  claimed wi th in  two g e a r s  of leaving  the  
Organization, I n  no case ,  w i l l  warehousing o r  o ther  s torage  
c o s t s  be admitted,  

39e5 Members of -the s taf :?  s h a l l  not  be e n t i t l e d  t o  the  pay- 
ment o f  t h e i r  removal expenses i f  the  expenses a r e  reimbursable 
by a government o r  o t h e r  a u t h o r i t y ,  

39.6 Heads of NATO bod.ies may a u t h o ~ i s e  an  except ion t o  the  
d i s t ance  c r i t e r i ~ n  i n  Ar-kicle 32,l vrhers they f e e l  t h a t  s t r i c t  
a p p l i c a t i o n  mi-ght cause h a r d ~ l i i : ? ~  

40.1 Expenses ir! connection w i t h  t rav .e l  on o f f i c i a l  NATO 
@ duty s h a l l  be paiB i n  accord.ance with the  provis ions  of the  

p resen t  A r t i c l e  and 'chose o'i" the fo t lowing A r t i c l e .  

40,2 Subject  t o  'the p rov i s ions  of the fol lowing A r t i c l e s ,  
t r a v e l  s h a l l  be perfoi7med by the most r a p i d  and economical means 
commensurate with the  n a t u r e  2nd urgency of the  mission. It 
s h a l l  normally be by a i r ( l ) .  

4093 For good and suffic5.en-i; reason, the  head of the  NATO 
body may au thor i se  e i t h e r  the  use  o f  o the r  neans of t r a n s p o r t  
even though s a t i s f a c t o r y  f a c i l i t i e s  f o r  a i r  t r a v e l  e x i s t ,  o r  
f i r s t  c l a s s  a i r  >crave1 f o r  members o f  t he  s t a f f  who would other-  
wise be e n t i t l e d  only t o  second c l a s s  a i r  t r a v e l  according t o  
A r t i c l e  40,51 (b)  below, 

(1 )  M i l i t a r y  a i r  t r a n s p o r t  w i l l  be used when required,  
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40,4 A member o f  the s t a f f  who cannot t r ave l  by a i r  f o r  
c e r t i f i e d  medical reasons may be authorised t o  use a l t e rna t ive  
means of  t ranspor t .  I n  t h i s  case, the provisions o f  Ar t i c l e  4007 
w i l l  not  apply, 

4005 Means o f  t r a v e l  

t r a v e l  by a i r :  

unc lass i f i ed  members of the s t a f f  and members of 
the s t a f f  i n  gra.des A,6 and abcve w i l l  be e n t i t l e d  
t o  f i r s t  c l a s s  t r ave l ;  

a l l  other members of the s t a f f  w i l l  be e n t i t l e d  
t o  second c l a s s  a i r  t r a v e l  ( " tou r i s t "  o r  "economy" 
c l a s s  according t o  the a i r  l i n e  s e l ec t ed ) ;  

a i r  passages do not give the  r i g h t  t o  the  use of 
a s leeping ber th ,  except by spec ia l  decis ion of 
the  head o f  the NATO body; 

on t r a n s a t l a n t i c  f l i g h t s ,  members of the s t a f f  
t r ave l l i ng  second c lass  w i l l  nevertheless be 
e n t i t l e d  t o  reimbursement of excess luggage 
charges up t o  a  maximum o f  the f i r s t  c l a s s  
baggage allovirance . 

t r a v e l  by rsil:  

unc lass i f i ed  memberbs o f  the s t a f f  and members of 
the s t a f f  in  categories A L and B are  e n t i t l e d  
t o  f i r s t  c l a s s  t r a i n  t r a v e l ;  

pe rsomel  i n  category C a re  e n t i t l e d  t o  second 
c l a s s  t r a i n  t r a v e l ;  

f o r  journeys involving night  t r a v e l  ( i , e ,  t r a v e l  
between the hours of 23,OO and 0 6 ~ 0 0 )  of a  minimum 
of 4 hours, unc lass i f i ed  members of the s t a f f  and 
members of the s t a f f  of grades A,5 and above and 
L.5 have the r i g h t  t o  a  s ingle  f i r s t  c l a s s  
s leeping compartment, members of the s t a f f  i n  the  
other A and L grades have the r i g h t  t o  a  double 
f i rs t  c l a s s  s leeping compartment, and members of 
t h e . s t a f f  i n  ca tegor ies  B and C have the r i g h t  t o  
a  second c l a s s  s leeping compartment ( the t i c k e t ,  
where necessary, being adjusted accordingly),  
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(a) unclassified members of the staff and members 
of the staff of grades A.5 and above and L.5 
will be entitled to first class accommodation; 

(b) members of the staff in the other A and L 
grades will be entitled to cabin class; 

(c) members of the staff in categories B and C 
will be entitled to tourist class. 

40.6 With a view to facilitating the transaction of official 
business, the head of the NATO body may authorise members of the 
staff of lower grades to travel under the same conditions as 
members of the staff of higher grades whom they are accompanying. 
In this case, the travel costs shall be paid at the higher rate. 

' 40.7 If a member of the staff travelling on official duty 
chooses, and is authorised, to travel. by means other than those 
foreseen in Article 40.2 above, the following provisions shall 
apply: 

(a) he shall be entitled to the payment of a sum 
not exceeding the cost of the appropriate 
ticket or tickets, excluding supplements; 

(b) he shall not be entitled to subsistence 
allowance for any excess t rave l  * i m e ;  

(c) any excess working time taken by him will 
count against his annual leave. 

40.8 Use of private vehicles 

40.81 In the interests of theorganization or when no other 
satisfactory means of transport is available, members of the staff 
may be authorised according to the procedure established under 
Article 40.91 to use their own cars. In this case, they shall 
be entitled to the payment of an approved kilometric allowance 
based on the number of kilometres by the shortest normal route. 
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40.82 They s h a l l  a l s o  be e n t i J c l e i  t o  reimbursement of f e r r y ,  
t o l l  and s i m i l a r  charges a c t u a l l y  incur red  and t o  the payment of 
an approved k i lomet r i c  allowance f o r  each author ised  passenger,  

40.83 The payment of t h e  kil-ome tri c allowance precludes 
reimbursement of any t r a v e l l i n g  expenses t o  members o f  t h e  s t a f f  
t r a v e l l i n g  w i t h  the  owner of t h e  car. However, each o f f i c i a l l y  
au thor ised  t r a v e l l e r  s h a l l  be e n t i t l e d  t o  subs is tence  allowance, 

40.84 Members of the  s t a f f  au tbor i sed  to  use t h e i r  own c a r s  
when t r a v e l l i n g  on o f f i c i a l  duty  w i l l  p resent  evidence i n  advance 
o f  t r a v e l  t h a t  they  hold  f u l l  and v a l i d  t h i r d  p a r t y  insurance.  
This  must, i n  p a r t i c u l a r ,  cover any passengers c a r r i e d ,  the  
passenger al.lowance pa id  under A r t i c l e  40.82 being given t o  off- 
s e t  any a d d i t i o n a l  cos t .  

40.85 Members of t h e  s t a f f  have no claim on the  Organization 
i n  r e s p e c t  of m a t e r i a l  damage or  i n  jury e i t h e r  t o  themselves 
(except  a s  provided f o r  i n  Chapter ;;) o r  t o  t h i r d  p a r t i e s  
r e s u l t i n g  from a n  acc iden t  sus ta ined  i n  the  course of an 
o f f i c i a l  mission while u s i n g  t h e i r  p r i v a t e  c w s ,  They s h a l l  
s ign  an undertaking t o  t h i s  e f f e c t  i n  advance of such t r a v e l ,  

400 9 Author isa t ion  -- procedure 

400 91 A l l  t r a v e l  must be du ly  author ised  according t o  a 
procedure t o  be z s t a b l i s h e d  by the  head of each NATO body. 
Travel vouchers w i l l  only be i ssued  a f t e r  such a u t h o r i s a t i o n  
has  been given, 

40.92 A s  an except ion ,  and on duly j u s t i f i e d  grounds, the  
member of the  s t a f f  may be author ised  t o  make h i s  own t r a v e l  
arrangements o r  t o  change those which have been made. I n  e i t h e r  
case,  t h e  member of the  s t a f f  s h a l l ,  ci, h i s  r e t u r n ,  provide a 
d e t a i l e d  jus t  i f  i c a t i o n  o f  the cond-i t i o n s  under which h i  s journey 
was performed, i n  d e f a u l t  of which expenses can only be 
reimbursed on the  b a s i s  of the  appropr ia t e  t i c k e t s ,  

A r t i c l e  41 - Subsis tence Allowance 

41.1 Members of t h e  s t a f f  t r a v e l l i n g  on o f f i c i a l  duty 
s h a l l  be e n t i t l e d  t o  a subs is tence  allowance when they a r e  
absent  from t h e i r  p lace  o f  employment f o r  more than 24 hours,  

41,2 The r a t e s  which s h a l l  apply t o  subs is tence  allowance 
s h a l l  be e s t a b l i s h e d  by the  Council. 

NATO UNCLASSIFIED 



NATO UNCLASSIFIED 

PI- ' -- 

. 
41.3 Exceptionally, heads o f  NATO bodies may author i s e  the  

payment of subsistence allowance a t  a higher r a t e  than tha t  t o  which 
members of the  s t a f f  are  e n t i t l e d ,  when t h i s  w i l l  f a c i l i t a t e  the  
t ransact ion of o f f i c i a l  business,  

41 04  The number of days spent t r ave l l i ng  on duty s h a l l  be 
ca lcula ted i n  periods of 2b- hours from the hour of  leaving the 
place o f  employmsnt t o  the hour of re tu rn ,  Any period of 12 hours 
i n  excess of 24 hours or any multiple of 24 hours- s h a l l  count a s  
a day. 

41 05 When l e s s  than 24 hours i s  spent on t r a v e l l i n g  on o f f i c i a l  
duty, the  member of the s t a f f  concerned s h a l l  be e n t i t l e d  t o  
reimbursement of reas  onable expenses ac tua l ly  incurred wi th in  the 
l i m i t s  of the appropriate r a t e  of su3sistence allowance, provided 
tha t  supporting vouchers a re  produced, 

41 * 6  Subsistence allowance w i l l  be reduced: 

(a )  by two-thirds f o r  sea voyages when more than 
48 hours are  apent a t  sea;  

(b)  by one-third f o r  the  period covered by the  journey 
f o r  members of the s t a f f  t r a v e l l i n g  t o  and from 
the  United Kingdom by night  f e r r y ;  

(c) by one-third i f  a member of the s t a f f  t r a v e l s  , . 
on o f f i c i a l  duty t o  the town of h i s  o f f i c i a l  
home (see  footnote t o  A.r t icle  38*1 ( b ) )  provided 
t h a t  h i s  family i s  s t i l l  i n  residence there ,  

41.7 Unless the heas of the  NATO body ru l e s  otherwise, 
subsistence allovvances w i l l  be reduced by one-quarter f o r  a s t a y  
of any period i n  excess of  30 continuous days i n  any one l o c a l i t y .  
A s t ay  s h a l l  be considered broken if in ter rupted f o r  more than 
seven consecutive days and provided t h a t  the member of the  s t a f f  
concerned could not know i n  a-dvance tha t  he would necessar i ly  have 
t o  r e t u r n  t o  the  same l o c a l i t y ,  

41 ,,8 A member of the  s t a f f  who i s  placed on s i c k  leave while 
t r ave l l i ng  on o f f i c i a l  duty s h a l l  be e n t i t l e d  t o  subsistence 
allowance 

41.9 The allowances provided f o r  i n  the  present A r t i c l e  shall - 
be deemed t o  cover a l l  the  expenses l i a b l e  t o  be incurred by a 
member of the s t a f f  t r a v e l l i n g  on duty, except expenses of the  
nature mentioned hereunder, f o r  which add i t iona l  reimbursement 
may be claimed: 

( a )  v i s a  f e e s  and s imi lar  charges; 
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excess luggage charges: however, i n  the case 
of a i r  t r ave l ,  the  luggage concerned must be 
ca r r i ed  f o r  o f f i c i a l  purposes o r  with the  
s p e c i f i c  au thor i sa t ion  of the head of t h e .  
NATO body; 

pos ta l ,  te legraph and long distance telephone 
expenses incurred f o r  o f f i c i a l  purposes; 

h o s p i t a l i t y  expenses incurred i n  conformity w i t h  
ins t ruc t ions  issued by the  head of the  NATO body, 

41 . I 0  Taxi f a r e s  m i l l  normally only be reimbursed a t  the 
s t a r t  and end of each journey, Any addi t iona l  ta.xi f a r e s  w i l l  
only be reimbursed i f  evidence t o  the  s a t i s f a c t i o n  of the  
appropriate au thor i ty  i s  provided showing t h a t  the  charges were 
incurred necessar i ly ,  
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W 
c;l 42.1 I Members o f .  the  s t a f f  s h a l l  be e n t i t l e d  t o  paid annual 

leave a t  the r a t e  of 2% working doys for each rncnth of sorvice  cor@&mG z? Such leave s h a l l  not accrue during maternity leave, s i ck  leave 
W during which sa l a ry  i s  paid by the insurance company under t he  
W supplementary insurance scheme, and. leave without pay. 
rn 

42.1 2 N o  member of the s t a f f  s h a l l  be e n t i t l e d  t o  take 
I 

@ more than f i v e  weeks1 annual leave consecutively during any 

W calendar year. Two periods of not  l e s s  than two  weeks or one 
H longer period of annual leave should normally be taken during 
H the  year. 
v2- 

2 42.A3 Heads of NATO bodies s h a l l  e s t a b l i s h  annual leave 
a- schedules with due regard t o  the exigencies of the  service.  

42,2 Leave taken i n  advance 
n 
1 4.2.21 Annual leave may be granted i n  advance during the  

W calendar year i n  which it accrues. 

42.22 This provision s h a l l  not  apply t o  members of the  
v2 - s t a f f  serving a probationary period. 

42.23 I f  a rnemaer of the  s t a f f  takes a11 o r  p a r t  of h i s  
annual leave i n  advance and leaves the  service  of  the Organizati  
before the end of the  year, a sum corresponding t o  one- th i r t i e th  
of h i s  l a s t  monthly emoluments including the  organizat ion 's  
contr ibut ions  t o  the  Provident Fund s h a l l  be deducted i n  respect  
of each day's leave taken i n  excess o f  leave due, 

F9 * + 42.3 Untaken leave 
G 

I 
42.31 Members of the  s t a f f  w i l l  be e n t i t l e d  t o  t h e i r  annual 

n -  leave only during the  calendar year i n  which it accrues. However, 

W where i t  ijtas impossible, owing t o  exigencies of work, f o r  a member 

E of the  s t a f f  t o  take a l l  h i s  annual leave during the calendar 
year,  the  balance due t o  him may be granted before 30th  Apri l  of 

53 - the  following year ,  

2 
A -  
U 
W 
n 



NATO UNCLASSIFIED 
--7 

3 .  I / _, ? _.. 

\ 

42-32 Where the head of a  EAT0 body determines t ha t  it was 
impossible, owing to-exigencies of work, f o r  a member of the 
s t a f f  t o  take a l l  h i s  annual leave eve2 a f t e r  taking in to  account 
the extended period ~ e f e r r e d  t o  i n  A r t i c l e  4.2,31, untaken leave 
may be ca r r ied  forward as  a  c r e d i t  T o r  repayment when the  member 
of the s t a f f  leaQes the  service of the Organization, For each day 
of leave so  accumulated, the member cf the s t a f f  s h a l l  be e n t i t l e d  
t o  repayment of one- th i r t i e th  of h i s  monthly emoluments, including 
the  organizat ion 's  contr ibutions t o  the Prcvident Fund, ca lcula ted 
a s  a t  the date of h i s  separat ion frsm the Organization. I n  no 
case can such leave be accumulated i n  excess of one month's 
emoluments. 

42.33 I n  addit ion,  a  member of the s t a f f  who has not  taken 
a l l  the  annual leave due t o  him i n  respect  of the year i n  which 
he leaves the se rv ice  of the  Organization s h a l l  be e n t i t l e d  t o  a  

.corresponding payment of one- th i r t i e th  of  the  emoluments, including 
the Organization's contr ibutions t o  the Providisnt Fund, which he is  
receiving 

processed 
body. 

42.5 

a t  t h a t  date f o r  each day of leave accumulated, 

&uthor isa t ion procedure 

Applications f o r  annual leave s h a l l  be submitted and 
under a. procedure prescribed by the head of  each NATO 

V i s i t s  t o  the Soviet Union and other Communist Areas 

42-51 Any member of the s t a f f  wishin t o  v i s i t  the  Soviet  
Union o r  any of the countr ies  l i s t e d  below 7 7 )  s h a l l  s t a t e  h i s  
in ten t ion  i n  wri t ing,  He s h a l l  not undertake such a journey 
u n t i l  the  author isa t ion of the  hecd cf the XATO body, ac t ing  in  

. accordance  with a prescribed secu r i t y  p>ocedure, has Been obtained. 

42.52 Discipl inary  ac t ion  w i l l  be taken agains t  any member 
of the s t a f f  having v i s i t e d  one of these countr ies  without such 
author isa t ion,  

A r t i c l e  43 - Leave f o r  Mil i tary  Service or Training . 

43.3 Members of the s t a f f  reca l led  f o r  mi l i t a ry  service  with 
the  reserve o r  vo lun ta r i ly  undertaking mi l i t a ry  t r a in ing  s h a l l  be 
e n t i t l e d  t o  spec ia l  leave with f u l l  emoluments i f  the period does 
not  exceed two weeks i n  a  year or four  weeks i n  two years ,  Any 
extension beyond the  period speci f ied  above w i l l  count agains t  
accrued annual leave, Thereafter a l l  such absence s h a l l  be 
regarded a s  unpaid leave. 

(1+) Poland, Czechoslovakia, the Soviet Zone of Occupation of 
Ge,pmany, East Ber l in ,  Hungary, Rumania, Bulgaria, Albania, 
the  Chinese ~e oples ' Republic, Outer Mongolia, Northern 
Xorea, Northern Vietnam, Cuba, Guinea and Yugoslavia, 
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43.2 Before undertaking periods o f  m i l i t a r y  service ,  members 
of the  s t a f f  w i l l  inform the head of the NATO body and w i l l  
a s ce r t a in  under what conditions the specia l  leave r e f e r r ed  t o  i n  
A r t i c l e  43.1 above can be granted, 

4-3.3 Members of the  s t a f f  must obta in  the au thor i sa t ion  of 
the head of the NATO body t o  a t t end  a l l  voluntary m i l i t a r y  
t ra in ing ,  and must show t h z t  t h i s  t r a in ing  i s  e s s e n t i a l  t o  
enable them t o  keep abreas t  of progress i n  a highly spec ia l i sed  
technical  f i e l d ,  

A r t i c l e  44 - Home Leave - 
44.1 Members of the  s t a f f  e l i g i b l e  f o r  the  payment of' 

expa t r ia t ion  allowance s h a l l ,  under the provisions of Ar t i c l e  
44.6 below, be e n t i t l e d  a s  from the date  of completion of every 
two years t  service t o  paid home leave. The durat ion of t ,his - 
leave s h a l l  be e igh t  working days plus  t rave l  time both ways 

.calculated on the b a s i s  of the  most rapid  means of public  
t ransport .  

44.2 Home leave must be taken within the period of s i x  
months preceding or  following the  date on which i t  f a l l s  due, 
f a i l i n g  which i t  w i l l  be f o r f e i t e d  f o r  the  two year period i n  
question. The date a t  which the leave i s  ac tua l ly  taken w i l l  
n o t  a f f e c t  the date on which i t  w i l l  again f a l l  due, 

44.3 The member of the  s t a r f  e l i g i b l e  f o r  home leave s h a l l  
be e n t i t l e d  to  reimbursement o f  t r ave l  expenses under the  
provisions of A r t i c l e  38 and A r t i c l e  40. If a  member of the s t a f f  
chooses t o  use h i s  p r iva te  motor vehicle,  he s h a l l  be e n t i t l e d  t o  
reimnbursement under the provisions o f  A r t i c l e  40,8 up t o  the 
l i m i t  or a  sum not  exceeding the cost  of the appropriate t i c k e t  
o r  t i cke t s ,  excluding supplements, 

44.4 N o  subsistence ~ l l o w a n c e  s h e l l  be payable f o r  t r a v e l  
on home leave, 

l~4-.5 There w i l l  be no compensation f o r  home leave not taken, 

44,6 Home leave s h a l l  only be granted provided that :  

( a )  the member of the s t a f f  agrees i n  w r i t i n  t o  take 
such leave i n  h i s  o f f i c i a l  homo country ?see 
A r t i c l e  3 8 , l ( b )  ) ; 

(b)  the member of the s t a f f  agrees i n  wr i t ing  t o  
remain i n  t h s  service  of the Organization f o r  s ix  
months a f t e r  the  date on which he became e n t i t l e d  
t o  home leave,  i r respec t ive  of the date on which 
he took it; 
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( c )  the  head of the  NATO body c e r t i f i e s  t h a t ,  t o  the  
b e s t  of h i s  knowledge, the  s t a f f  membert s s e r v i c e s  
w i l l  be requi red  dur ing  these  s i x  months, 

44.7 F a i l u r e  t o  spend h i s  home l c sve  i n  h i s  o f f i c i a l  home 
country 02 t o  comply v i t h  the  under takmg given i n  A r t i c l e  
44.6(b) w i l l  e n t a i l  the  fo l lowing consequences f o r  the member 
t h e  s t a f f  i r r e s p e c t i v e  of any o ther  d i s c i p l i n a r y  a c t i o n  which 
may be taken: 

( a )  he w i l l  be requi red  t o  reimburse the  whole of the  
t r a v e l  c o s t s  incurred  by the  Organization; 

( b )  the  number of days taken w i l l  be deducted from the  
annual leave  t o  which he i s  e n t i t l e d ,  

44.8 The head of the  NATO body may r e f r a i n  from imposing 
p e n a l t i e s  i n  the event  o r  non-observance of the undertaking 
requ i red  under .Ar t ic le  44.6(b) i f  he cons iders  t h a t  s t r i c t  
enforcement w i l l  l e a d  t o  i n j u s t i c e  o r  hardship,  

A r t i c l e  45 - Absence f o r  Health. Reasons alnd Sick Leave -- 
45.1 Members -of the  s t a f f  absent  owing t o  s ickness  o r  

acc iden t  s h a l l  a t  once n o t i f y  t h e i r  heads of se rv ice ,  who w i l l  
advise the  Personnel Service.  

h-5.2 Members of the s t a f f  absen t  owing t o  s ickness  o r  
acc ident  f o r  more than t h r e e  consecutive calendar  d a m  s h a l l  be 
requi red  t o  produce a medical c e r t i f i c a t e  wi th in  thrke  days of  
ceasing work, A medical c e r t i f i c a t e  may a l s o  be requi red  f o r  
repeated absences of l e s s  than  three  consecutive days. 

4-53 Absences occasioned by sicklress o r  acc iden t  vrhich l a s t  
n o t  more than  t h r e e  calendar  days and f o r  v~hich no medical 
c e r t i f i c a t e  has  been requi red  s h a l l ,  t o  the  e x t e n t  t h a t  they 
exceed n ine  working days i n  any one calendar  yea r ,  e n t a i l  a 
corresponding reduc t ion  of the  arxiual leave  due t o  the  member of 
t h e  s t a f f  concerned or  a corresponding reduct ion  i n  h i s  
emoluments if he has  a l r eady  taken h i s  annual leave  i n  fill, 

45*4 Frequent recurrence of shor t  pe r iods  of  i l l n e s s  may 
a l s o  be regarded a s  grounds f o r  te rminat ion  o f  cont rac t .  In  
such cases ,  t h e  head of the  NATO body may r e q u i r e  t h e  member 
of  the s t a f f  concerned t o  u-ndergo a f u r t h e r  medical examination, 

45.5 Before a member of the  s t a f f  who has  been absent  on 
s i c k  leave  r e t u r n s  t o  work, he mag be requi red  to  produce a 
medical c e r t i f i c a t e  s t a t i n g  t h a t  he i s  f i t  to  resume h i s  du t i e s .  

45.6 Extended s i c k  leave  

45.61 Members of the  s t a f f  absent  owing t o  duly  
recognised s ickness  o r  acc ident  supported by medical c e r t i f i c a t e s  
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shall  3e e n t i t l e d  t o  s i c k  l e sve  w i t h  full emolments, 
including Provident ?unC contr ibutions,  f o r  a maximum period of 
36 consecutive months, under the provisions of Ar t i c l e s  45,62 to  
450 67. 

4.5-62 The f i r s t  -three months of si~.ch an absence w i l l  be 
considered a s  normal servics  with the  u r g c n i z a t i ~ n  and the  
member of the s t a f f  concerned will contipme t o  receive s a l a ry  
increments and t o  accrue lc?,ve. 

45.63 Thererf ter ,  the staff mexber w i l t  be covered by the  
provisions of the group insu-rance poiicg, a s  speci f ied  i n  
Chap t z r  X, 

45* 64 Extended s ick  leave i n  excess of three consecutive 
months s h a l l  not  coui-it Loviiards ca.lculation of the date  on which 
the member of' the s t a f f  may become e n t i t l e d  t o  a  sa la ry  
increment, I t  excludes a l l  leave e n t i t l m e n t ,  

45,65 Members of the s t a f f  on extended s ick  leave w i l l  
continue t o  be covered by the provisions of th.e Agreement on the  
S ta tus  o f  the North A t l an t i c  Treat2 Organimtion, National 
Representatives and In t e rna t ion r l  S ta f f  or of the Protocol  on 
the  S t a tu s  of International- Mil i tary  Tieadquarters. They w i l l  be 
shown a s  supernurnermy personnel on the establishment tables,  

45.66 These provisions s h a l l  apply notwithstanding the  f a c t  
t ha t  the s t a f f  member's contract  might otherwise ha~re come t o  an 
end during the  period'  of s ick  leave,  except t ha t  i n  such case he 
s h a l l  not receive sa la ry  increments o r  zccrue k m ~ ,  under l&iL?;te 45-62, 

45*67 Continued absence due t o  siclmess o r  accident 
extending over mope th5.n three  months may be regarded by the 
head of the NATO body as grourds f o r  terrninaLion o f  contract  on 
the conditions l e i d  down there in .  Ro~~~eve r ,  separat ion w i l l  not 
become e f f ec t ive  u n t i l  the end o f  the yeriod i n  which the member 
of the  s t a f f  i s  i n  r ece ip t  of f u l l  emoluments under the group 
insurance policy. 

A r t i c l e  46 - Special Leave 
46.1 e v e  f o r j r i v a t e  reasons 

46.11. The head o f  the EAT0 body may, a s  an exception and 
f o r  p r iva t e  o r  urgent  reasons, grant: 

(a) specia l  leave of not more  than e igh t  srorking 
days per year wi th  f u l l  o r  pa r t  emoluments; 

(b)  unpaid leave. 

k6.12 The da te  on which the next sa lary  increment becomes 
due s h a l l  be postponed by the period of unpaid leave taken. 
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46.13 Members of the s t a f f  on unmid  leave f o r  p r iva te  
reasons may, a t  the  d i sc re t i on  of the-'head of the HAT0 body, be 
e n t i t l e d  during such period t o  the  bene f i t s  ava i lab le  under the  
p o u p  insurance scheme described i n  Chapter X below, provided 
they pay the Organization every month a sum equal t o  the t o t a l  
premiums due to  the insure rs  and based on t h e i r  last-earned 
monthly emoluments. I n  exceptional circumstances, however, the 
Organization may continue to  bear i t s  share o f  the  premiums i f  
i t  i s  i n  i t s  bes t  i n t e r e s t s  t o  do so. 

46.2 Leave on marriage 

Special  leave o f  one calendar week with f u l l  emoluments 
s h a l l  be granted on the occasion o f  the marriage of a member of 
the s t a f f .  

46,3 Maternity leave 

46.31 Maternity leave,  consis t ing o f  s i x  weeks' pre-natal  
and six weeks' post-natal  leave with full tzm.olwnents, s h a l l  be 
granted to  female members of the s t a f f  on production o f  an 
appropriate medical c e r t i f i c a t e ,  

46.32 This enti t lement remains va l id  even i f  the member o f  
the  s t a f f  n o t i f i e s  the Personnel Service of her in ten t ion  t o  
leave the service  of the Organization a t  the end of the period 
of materni ty leave. 

46-4 Quarantine - 
46.41 A mesnber of the  s t a f f  contract ing an in fec t ious  

disease must absent himself from duty and repor t  the circumstances 
immediately t o  the Personnel Service, 

46.42 If an in fec t ious  d isease  breaks out among the family 
o r  int imate f r i ends  of a member of the  s t a f f ,  the l a t t e r  must 
immediately inform the Personnel Service and must conform t o  
such hea l th  precautions a s  may be prescribed. 

46.43 Ful l  emoluments arc payable to  a member of' the s t a f f  
on  enforced absence beaause of contact with in fec t ious  disease. 
Such absence w i l l  not  w u n t  agains t  s ick  o r  annual leave, 

46.44 Members o f  the  s t a f f  sha l l  submit t o  such 
vaccinat ions o r  inocula t ions  a s  may be required by the  
Organization. 

NATO UlTCL4SSIFIED 
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Members o f  the s t a f f  are  insured t o  grovide For :  

the reimbursement within esta901ished l i m i t s  
of the medics1 expenses of the s t a f f  member 
and h i s  recognised dependents; 

i n  the event of l o s s  of salary through sickness 
o r  in jury resul t ing i n  s ick  leave i n  excess of 
three consecutive months as described i n  
Ar t ic le  45.6, the continuing payment of' gross 
emoluments up t o  a maximum of  33 months thereaf ter ;  

i n  the event of l o s s  of earning capacity through 
permanent d i sab i l i ty ,  the continuing payment of 
a minimum of  0-ne-third and a maximun of two-thirds, 
depending on the degree of d i s a b i l i t y ,  of gross 
emoluments f o r  s o  long as  the d i s a b i l i t y  continues 
but not beyond the age of 65; 

i n  the event of death from natural  causes, the 
benef i ts  provided f o r  i n  Ar t ic les  50.22 and 
50.24 below; 

i n  the event of death resul t ing from an accident, 
an amount equivalent t o  f ive  years ' emoluments. 

48.1 This insurance i s  provided e i the r  by p a ~ t i c i p a t i o n  i n  
the national  soc ia l  securi ty  system of the host country, 
supplemented as  necessary by a grou;! insurance scheme, o r  by 
par t ic ipat ion i n  a groun insurance scheme only, 

48.2 Authority i s  vested i n  the Secretary General and i n  
the Supreme All ied Commanders t o  determine the method of 
insurance t o  be eqplied i n  each host country md t o  enter  Into 
the necessary agreements to  tha t  end w i t h  the government o f  the 
h o s t  country and/or w i t h  suitable insurers.  

48.3 Par t ic ipat ion i n  the method of  insurance selected 
by the Secretary General o r  a Supreme Allied Commander, as 
appropriate, i s  compulsory f o r  a l l  members of' the s t a f f .  
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48,4 On appointment t o  a  M T O  body, members of the  s t a f f  
s h a l l  be informed of the spec i f i c  conditions agplica-kle t o  them, 

49.1 Where pa r t i c ipa t ion  i n  the  nz t iona l  s o c i a l  secur i ty  
system of the host counkr,~ i s  3-ecided upon, such pa r t i c ipa t ion  
will be i n  accord-anc-e with -the arrmgernents agreed on by the 
govepnment of the host country, and the Secretary General or the 
Supreme Al l ied  Commander as  appropriate.  

49.2 Such arrangements w i l l  provide f o r  the exclusion of 
the Organization and i t s  members o f  the s t a f f  from compulsory 
pa r t i c ipa t ion  i n  the old--age pension and family allowance 
elements of the na t iona l  s o c i a l  s ecu r i t y  system, This exclusion 
r e s u l t s  f r o m  the  provision which the Organization already makes 
f o r  a  Provident Fund and f o r  t h e  payment of ch i ld ren ' s  allowances. 

& r t i c 1 . ~ C ~ t r i b u t i  - . . -- -=.- ons - 

50.11 Contributions t o  na t iona l  s o c i a l  secu-rity systems are 
payable by the Organization a s  einployer and by members of the  
s t a f f  a s  employees i n  accordance with the regula t ions  of  the  
systems and subject  t o  the  agreement entered i n t o  between the 
Secre ta r j  x e r a l  o r  Supreme Al l i ed  Commander and 'ihe host  
country a ~ c h o r i t i e s .  

50.12 I f  a  member of the s t a f f  coat r ibutes  t o  the old-age 
pension e l e w n t  of a na t iona l  soc i a l  s ecu r t t y  system, whether t h a t  
of the  host country o r  t h a t  of  the stzPf jxemberrs home country, 
the payment of the t o t a l  contributions involved i s  the responsi- 
b i l i t y  of the member of' the s t a f f ,  He may, however, e l e c t  t o  
have the amount of such contr ibutions cledueted. from the  
contr ibutions t o  the Provident Fund, 

50.21 Except a s  provided below, contr ibutions t o  group 
insurance schemes are payable two-thirds by the Organization 
and one-third by the individual  members of  the s t a f f ,  

50.22 I n  the event 02' the death f r o m  na tu ra l  causes of 
a member or the s t a f f ,  the group insurance system w i l l  make up 
the s t a f f  member's Provident Fund holding t o  ayl amount equivalent  
t o  one yea r ' s  emoluments a t  the date of death, This sum w i l l  
be payable t o  the designated hene f i c i a ry ( i e s )  o r  r i g h t f u l  
h e i r ( s )  . I f  a t  the  ds te  of d-eath the Provident Fund holding i s  
equal t o  o r  exceeds one year ' s  enoluments, no payment w i l l  
be made under t h i s  insuymce,  
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50.23 The cost  of 
by the  Organization. 

be borne e n t i r e l y  

50.24 A t  the request oP the S ta f f  Associat ions,  the 
Secre tary  General and Supreme Al l ied  Comnanders have extended 
the compulsory l i f e  insurance cover avai lable  t o  members of' 
the s t a f f  und-er A r t i c l e  50.22 above t o  er;sure the ~ayment  of an 
amount equivalent to :  

( a )  one yea r ' s  emoluments i n  addi t ion t o  the 
Provident Fw16 holdings a t  the date of 
death t o  the designated benef ic ia r ies  o r  r igh t -  
f u l  h e i r s  of unmarried members of the s t a f f  
and members of the  s t a f f  without recognised 
dependents ; and 

( b )  two yea r sP  emoluments i n  addi t ion t o  the 
Provident Fund hoidings a t  the date o r  death 
t o  the designated benef ic ia r ies  o r  r i g h t f u l  
h e i r s  of married mem'oers of the s t a f f  and those 
with recogni sed dependents. 

50,25 The r e su l t i ng  add i t iona l  premium i s  payable i n  f u l l  
by members of the s t a f f .  

51.11 Members o f  the s t a f f  s h a l l  be e l i g i b l e  f o r  the bene f i t s  
of those p a r t s  of the  na t ioca l  s o c i a l  secur i ty  system i n  whi ch 
they pa r t i c ipa t e  according t o  the regulat ions of' t h a t  system, 

51.12 Where the  Organization coctinues t o  pay f u l l  
emoluments t o  a member of the s t a f f  during a peri od of s i c k  
leave or  maternity leave,  any da i ly  si ckme ss allowance payable 
under the na t iona l  soc i a l  s ecu r i t y  sys t e r~  t o  compensate f o r  
l o s s  of earning capzcity s h a l l  accrue t o  the Organization, 

Members of the staFf s h a l l  be e l i g i b l e  f o r  the 
benef i t s  of the group insurance scheme i n  which they p a r t i c i p a t e  
only a f t e r  they have successful ly passed the required medical 
examination. Subject t o  such medical examiiiaJcion, cover under 
a group insurance scheme extends f r o m  the conmencement of the  
first day of employment u n t i l  the close of the l a s t  day of 
employment, 



52,1 Each member of the  s t a f f  i s  zZ ' i l i a t  ed t o  the NATO 
Provident Fund, H i s  iaoldiag ir, the  Fund represents  a benef i t  t o  
be paid on completion of' service wi th  the Orgmization.  

52,2 The Fund i s  administered by tne Secmta-y  General. 
ac t ing on the ad-vice of a Board of Supervisors,  

2 F u l l  information regarding the puppose of the Fund and 
i t s  administrat ion,  the conditions o f  ~ T f i l i a t i o n ,  contr ibutions,  
individual  accounts, payment of bene f i t s ,  e t c . ,  i s  contained i n  
the Regulations of the Fund a s  approved by the Council. 

A-r-t i c l e  >J---z&se t s of- p-r=--., t he Fund 

53.1 A l l  a s s e t s  of the Puvld s h a l l  be placed on deposi t ,  
a c q u i ~ e d  and held  i n  the name of the Orgmization,  They s h a l l  not 
be ixerged vvfitli o ther  fvmds or" the O~gan iza t ion ,  

53.2 A n  individual  account v1it.h the Fun<- s h a l l  be opened f o r  
esch member of the s t a f f .  

54.11 Members of the s t a f f  mag obtain, by deductions from 
the arnowts standing t o  t h e i r  individu-zl accowts  wi th  the  Fund, 
reimbursement of expenditure en t a i l ed  by: 

( a )  t h e i r  voluntary affIfli;<tio;,i t o  the old-age 
pension schene o f  t h e i r  na t iona l  soc i a l  
i n s u r a x e  system; 

(b) t h e i r  s f f i l i a t i o n  t o  the pension scheme applying 
i n  t h e i r  or/m nat ional  administrat ion,  i n  the case 
of c i v i l  s e r v m t s  o r  m i l i t z ry  personnel seconded 
t o  the  Organization, 

54.12 Members of the s t a f f  wishing t o  ava i l  themselves o f  
these arraagements s h a l l  send a writ-te-1 appl ica t ion t o  the 
PersonneZ Servi ce, together  with any documents supgoiating t h e i r  
claims. 
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54.2 I - Iousin~ loans 
--W_E_ _ r  ____ 

54.21 Within the l i m i t s  of. the cor)ditions established by 
the Secretary General, members of the sta'f may be authorised 
t o  withdraw from t h e i r  in8-ividual accounts i n  the Provident Fund 
the amounts needed f o r  the ourchase, construct ion o r  improvement 
of a house o r  f l a t  t o  be occupied by them. Such loans will be 
approved by the  head OF the NATO body on the  bas i s  o f  the 
recommendations o f  a Loan Committee, 

54.22 The amounts withd-ram f o r  t h i s  purpose s h a l l  be repaid 
W i n t o  the Provident F w d  by means of monthly d-etiactions f r o m  the d s t a f f  member ' s sa la ry .  F u l l  repayment s h a l l  normally be made 
z -  within f i v e  years and s h a l l  i n  no case extend beyond a m- ax i mum 
W period of e igh t  yezrs.  

54.23 The conditions und.er wliich such withdrawals may be 
made, the maximum amount of withdrarra.ls, the composition o f  Loan 
Committees and. in g e n e ~ a l  a 1  de ta i l ed  inplement lc~;  provisions 

I 

W 
w i l l  be decided by the Secretary General i n  consultat ion with the 
Board of' Supervisors of  the Fund, 
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C4 
55.1 The head o f  each NliTC) body s h a l l  e s t ab l i sh  a system 

E - designed t o  evaluate periodi  c a i l g  the yroTiciency of each s t a f f  
member i n  the performance of h i s  dut ies  am2 h i s  po t en t i a l  f o r  
fbture use i n  the Organizati on. 

T '. 

55.2 The system s h a l l  inclue-e per iodic  perf ormmce repor t s  
submitted on a standard form. 

55.3 Reports s h a l l  not be shown t o  the members of the s t a f f  
concerned. 

55.b However, i n  the case o f  adveTse repor t s ,  t h e i r  substance 
s h a l l  be conveyed o ra l ly  t o  the  members of  the s t a f f  concerned, 
and the  Personnel Service s h a l l  be in? ormed i n  wri t ing tha t  t h i s  
has been done, 

Ar t i c l e  56 - Advancement 

56.1 I n  p r inc ip l e ,  each member 02' the s t a f f ,  except a s  
spec i f ied  f o r  f i xed  term contracts  i n  A r t i c l e  5 , 2 k - ,  w i l l  advance 
one s t ep  every year i f  hold-ing a category A ,  B o r  C post  o r  
every 18 months i f  holding a category L post until he reaches the  
highest  standard s tep  of h i s  grade, provided h i s  s e i ~ l c e s  and- 
h i s  conduct have been s a t i s f a c t o r y  since the  date o f  h i s  
previ ous advancement. 

56.2 Members of the s t z f f  i n  t h o s e  grades f o r  which spec i a l  
s teps  have been approved may be a8-vanced t o  the f f  rst spec ia l  
s t ep  of t h e i r  grade provided they have completed e ight  years '  
i n t e rna t iona l  service  with the Organization a n S ~  have been a t  . the 
highest  standard s t e p  f o r  three  years .  

56.3 Af te r  completing th ree  yearsT service  a t  the  f i r s t  
spec ia l  s tep ,  the members o f  the s t a f f  concerned may advance t o  
the  second spec i a l  s t ep .  

56.4 I n  ca lcu la t ing  the  date for advancement t o  the next 
s t ep ,  no unpaid leave granted i n  implementation of A r t i c l e  46,11(b) 
or  extended s i c k  leave covered by Ar t i c l e  45@63 s h a l l  count a s  
service  completed by the  member of' the s t a f f .  

EAT0 UNCLASSIFIED .-- 
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Art ic le  57 - Changes o f  Tost o r  Grade - 
57.1 Before i n i t i a t i n g  recruitment outside the s t a f f ,  the 

head of the NATO body s h a l l  consider the qual i f icat ions  of 
serving menbers of' the s t a f f  i n  re la t ion  t o  vacant posts i n  the 

- establishment. Where a ~ p r o p r i a t e ,  he sha l l  arrange f o r  notices 
t o  be displayed giving information as t o  vacancies i n  the 
Qrganizatim, md sha l l  no t i fy  other N.A_i'O bodies of vacancies 
on h i s  establishmen-& so tha t  well-qualiPied cmdidates within the 
Orgmizati on may apply throu2h t h e i r  Personnel Services . 

57.2 I n  select ing me;nbeTs of  Lhe s t a f f  to  f i l l  vacant posts,  
account w i l l  be taken of t h e i r  prof'essi onal c_ualifications ra ther  
than of length o f  semice.  

57.3 Transfer t o  a difFerent post or change of grade w i l l  
e n t a i l  a three monthst probationary period t o  ensuix that  the 
member. o f  the s t a f f  has the a b i l i t y  t o  carry out h i s  new duties. 

@Ar t i c l e  58 - Effective Date 

58.1 The f inancia l  consequences of an advancement of' s t ep  
sha l l  take e f fec t  e i t h e r  from the f i r s t  day of  the current month 
of from the f i r s t  day of  the f'ollowing month, according t o  whether 
the date of advancement f a l l s  before o r  on o r  a f t e r  the 16th of 
the month. 

58.2 The f inancia l  consequences of a change of  g rade s h a l l  
take e f fec t  from the date on the new dut ies  are taken up. 

58.3 However, i f  a member of the s t a f f  i s  selected t o  f i l l  a 
higher graded post f o r  which he i s  nevertheless not considered t o  
possess a l l  the required qual i f icat ions ,  he may occupy the post 
a t  a lower grade than tha t  attached t o  the pos t ,  The f u l l  
f inancia l  consequences w i l l  i n  t h i s  case become ef fec t ive  only 
from the date on vrhich he i s  considered t'o Pal-fi l  a l l  the 
reguirement s . 

58.4 If an exist ing p o s t i n  the apgroved. establishment i s  t o  
be downgraded, the head of the ?TAT0 body s h a l l  seek authority t o  
safeguard the vested r ights  of the rrieniber of the  s t a f f  holding that  
post before the downgrading 02 the post becomes ef fec t ive ,  Where 
the measures agreed u p o ~  involve retention of the previously 
held grade, l imita t ions  may be imposed on the length OF time the 
contractual grade may be retained o r  on the entitlement t o  
w i  thin-grade advancement. 
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59.1 Discipl inary act ion may be taken against  a  member of 
the s t a f f  whose work o r  conddUcJc i s  unsat is factory ,  

59.2 Each d i sc ip l ina ry  ac t ion  .taken s h a l l ,  -together with 
the  reasons, be recordecl i n  the starf '  member's f i l e  &id, except 
i n  the case of ac t ion  taken vsder Ar t i c l e  53*3(a)  below, s h a l l  be 
n o t i f i e d  i n  wri t ing to  him. 

5 9 0 3  Discipl inary act ion includes:  

( a )  o r a l  warning; 

( b )  wr i t t en  censure; 

( c )  postponement of a sa la ry  increment; 

( d )  temporary suspension from dut ies  en t a i l i ng  
the withholding of emoluments i n  whole o r  
i n  pa r t ;  

( e )  dismissal ,  

59@4 D i s m i s s s l  mas be enforced wi th  op without f o r f e i t u r e  of 
pa r t  o r  a l l  of the contracJciial period or' not ice ,  or: of the 
indemnity f o r  l o s s  of o f f i c e ,  or  o f  the  sums gaid  i n t o  the s t a f f  
member's account with the  Provident Fund 5y the Organization ( i . e ,  
employer's contr ibution o ~ . l y ) ~  O F  a conbination o f  any of these 
three.  

60.1 Discipl inary ac t ion  i s  taken under the au thor i ty  of 
the  heads of DTATO bodies i n  hzcord~nce with procedures t o  be 
prescribed by them, 

60.2 A member o f  the s t a f f  agains t  whom a charge of ser ious  
miscon&xt i s  made may be suspended inmediately from h i s  funct ions  
i f  the  head. of the  NATO body considers t ha t  the charge i s  prima 
f a c i e  well-founded and tha t  the s t a f f  member's continuance i n  
o f f i ce  during i m e s t i g a t i o n  of the chapge might qre  judice the 
Organizatiofi. The order f o r  su-speiision f rox  of r i c e  w i l l  s t i p u l a t e  
whether o r  not  the  inember of the s t a f f  i n  qu-eetion s h a l l  be 
deprived of h i s  emoluments i n  whole o r  i n  pa r t  pending the r e s u l t s  
of the enquiry . 



60.3 No d isc ip l inary  ac t ion  may be taken u a t i l  the member of 
the s t a f f  has been infornied of the a l l egs t ions  against  him, 

0 
3 60.4 Before a f i na l ,  decision i s  take'n unde? ( c ) ,  (d-) o r  ( e )  

of Ar t i c l e  59,3, the staff inember s h a l l  be e n t i t l e d  t o  submit 
o r a l  o r  wr i t ten  comments, 
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A r t i c l e  61 - C o s l % . n t s  

W ,+ 61 I Members of the s t a f f  s h a l l ,  i n  the f i r s t  instance,  
r e f e r  any. complaint a f fec t ing  t h e i r  conditions of work or service 
t o  the  head of t h e i r  division o r  o f f  i c e ,  through t h e i r  imeS-iate - 

LJ superior.  
W 
d 61.2 Members of the s t a f f  s h a l l  be e n t i t l e d  a t  any time to  

' consult  the Personnel Service with regard t o  t h e i r  complaints. 
W Except when complaints a r e  based on purely personal grounds, they 
W s h a l l  not i fy  t h e i r  immediate superior  of t he i r  i n t en t ion  t o  s t a t e  
rn u a complaint t o  the Personnel Service. 

61.3 I n  the l a s t  r e s o r t ,  members of t h e  s t a f f  s h a l l  be 
e n t i t l e d  t o  submit t h e i r  complaints, i n  wri t ing,  t o  the head of 
the  NATO body, through the Personnel Service, who w i l l  send a El copy of the complaint, fo r  information, t o  the head of the  z divis ion or of r i c e  concerned. rn 
_Article 62 - Appeals Board Proced-ure - 

ii w 62.1 Members of the  s t a f f  submitting complaints t o  t he  head 
Q of the NATO body i n  accordance with t he  provisions of A r t i c l e  61.3 

above s h a l l  be e n t i t l e d  t o  request  t h a t  the  complaint be considered 
by an Appeals Board. Al ternzt ively ,  the  head of the  EAT0 body may 
decide t o  submit the complaint t o  an Appeals 3oard on h i s  own 
i n i t i a t i v e ,  

?? 62.2 Members of t h e  s t a f f  s h a l l  n o m e  e n t i t l e d  t o  request  
hat  a complaint i n  connection with matters  covered i n  t h e i r  

%ntraots  be cons ide~ed  by an Appeals Board under t he  provis ions  

3 of A r t i c l e  6 2 ~  above. 

62.3 I n  cases l~here  a member of the  s t a f f  has requested tha t  
h i s  complaint be submitted t o  an Appeals Board, an6 the  head of 
the  NATO body has granted the  reques t ,  o r  i n  cases where the head 
o f  the  NATO body hLmself decides t o  sulamit a complain"c0 
Appeals Board, he s h a l l ,  within e igh t  days, r e f e r  t h e  appeal t o  
a Board, cons t i tu ted  as follows: 

(a)  a Chairman, appointed by him; 

(b )  a representa t ive  of the Administration, a l so  
appointed by him, preferably  Prom a divis ion 
other than tha t  of the  appellant ;  

( c )  a representa t ive  of the Staff  Cormittee, described 
i n  Ar t i c l e  88; 

NATO UNCLASSIP I E D  
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(d)  a  meinber of the s t a f f  chosen by the  S ta f f  Committee 
f r o m  among members of the  s t a f f  of the same grade 
as the appel lant ,  

62.b The Board s h a l l  give an opinion within 15 days, and the 
head of the NATO body s h a l l  give h i s  ru l i ng  not more than 15 days 
after receiving the  opinion o r  the  Board. 

62.5 The decision of' the head of the  NATO body on an appeal 
s h a l l  be f i n a i ,  but  before the f i n a l  orders a r c  passed t h e  
appellant  s h a l l  have the r i g h t  t o  see the head of t h e  NATO bow, 

NATO UNCUSSIFIEJ 



CHAPTER. XV -- 

A r t i c l e  63 - General Provis ions  - 
Separa t ion  from t h e  Organization may r e s u l t  from: 

( I )  expiry of con t rac t ;  

( 2 )  r e s i g n a t i o n ;  

(3) te rminat ion  of con t rac t ;  

(4) dismissal; 

(5)  a t ta inment  of the age l i m i t ,  

a Art ic le  64 - Resianat ion  

64.1 A n y  member of the  s t a f f  wishing t o  r e s i g n  must n o t i f y  
t h e  Personnel Service of h i s  dec i s ion  i n  v ~ i t i n g  through h i s  
immediate super ior ,  This  n o t i c e  of r e s i g n a t i o n  s h a l l  s t a t e  t h e  
d a t e  on which separa t ion  w i l l  become e f f e c t i v e ,  which s h a l l  i n  
no case be before  t h e  end of t h e  pe r iod  of n o t i c e  s t i p u l a t e d  i n  
his con t rac t ,  

64.2 On behalf Of t h e  head of the NATO body, the Personnel  
Service s h a l l  acknoviledge r e c e i p t  of  t h e  r e s igna t ion .  T h i s  
r e s i g n a t i o n  i s  t h e n  i r r evocab le  unless  otherwise mutually agreed. 

64.3 Res ignat ion  s h a l l  not be a reason t o  preclude 
d i s c i p l i n a r y  act ion.  

64.4. ITo member of t h e  s t a f f  s h a l l  r e l i n q u i s h  h i s  pos t  before 
t h e  d a t e  n o t i f i e d  under A r t i c l e  64.1. F a i l u r e  t o  observe t h i s  
r u l e  may involve t h e  l o s s  of part of t h e  Orga.nizationf s 
c o n t r i b u t i o n  t o  t h e  Provident  Fund, or o f  t h e  r i g h t  t o  reimburse- 
ment of t r a v e l  expenses, or of' both.  

A r t i c l e  65 - Termination of Contract  
C 

d 65.~ The Organization rese rves  t h e  r i g h t  t o  terminate  
I c o n t r a c t s  on t h e  condi t ions  s t i p u l a t e d  t h e r e i n  ( s e e  A r t i c l e  7 ) .  
n- 
W 65.2 The head of the NATO body may s u b s t i t u t e  f o r  the pe r iod  
H of n o t i c e  a n  allowance equal t o  the  emolwilents inc lud ing  the  
5 Organ? z a t i o n t  s con t r ibu t ion  t o  t h e  Provident Fund which would 
v3 
rn have been pa id  t o  t h e  member of t h e  s t a f f  i f  he had continued i n  

h i s  d u t i e s  during t h a t  period. 

XPiTO UNCLASSIFIED 



A r t i c l e  66 - D i s m i s s &  

0 - Dismissal i s  a  d i s c i p l i n a r y  measure taken i n  the  case 3 of seriou-s misconduct by e member of the  s t a f f  ( s e e  Chapter XTII). 
m 

5 % A r t i c l e  67 - Age Limit  
PI 

--7- 

T h e  re t i rement  age s h a l l  be 65. A member of  t h e  s t a f f  
sha l l  cease h i s  funct ions  on t h e  l a s t  day of' t h e  month Fn which 
he reaches t h a t  age. 

LJ 
W 
c;l 
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CONSULTANT'S 
P z 3 . w - P  

68,l  The head of  the NATO body may c a l l  on the services of' 
consultants when necessary, 

6 8 2  A consultant i s  defined as  a recognised expert o r  
spec ia l i s t  engaged t o  serve i n  an advisory o r  technical capacity, 

68,3 A consultant sha l l  not hold an established post i n  
the Organization, 

68.4 A consultant sha l l  noJi. normally be en aged unless he 
f'ulf i l s  the conditions l a i d  down i n  Art ic le  3(a 7 , (d )  and ( g )  
o f  the Rules Governing Members o f  the Staff  (par t  One of  these 
Regulations). 

69.1 The du-ration o f  employmenL of consultants sha l l  be 
s t ipulated i n  the contract an6 sha l l  not normally exceed a 
period of 90 consecutive days, However, if required by 
circumstances, such contracts nay be extended by one fur ther  
period not exceeding 90 days, 

69.2 Where, i n  exceptional and well-defined cases, the 
services o f  a consultant are known t o  be required f o r  a period 
longer than 180 d w s ,  spec i f ic  budgetary grovision sha l l  be 
made, 

69.3 Irl'here consu l J~mts  are required t o  provide services or 
goods, the date by which those services or  goods sha l l  be 
furnished sha l l  be s t ipulated i n  the contract,  

Art ic le  70 - Fees 

70.1 A consultant 's  f ee  sha l l  be f ixed i n  h i s  contract and 
sha l l  be payable i n  the currencies of' the host country, h i s  home 
country, o r  both. 



0 - 
70.2 I n  addit ion t o  t h i s  contractual f ee ,  a consultant m a y ,  =i during h i s  period of service with the Organization, continue t o  a greceive emoluments from outside sources. 2 

PI 70.3 The fees  paid t o  consultants are not exempt from 

70.4 N o  payment of f ees  w i l l  be effected unless a writ ten 
declaration has been made by the immediate supervisor cer t i fy ing  

W the time during which the consultant has worked a-nd that  h i s  
d performance of duty has been sat isfactory o r  tha t  the services or 

goods have reached the required standard and have been furnished 
W by the date specified i n  the contract,  
W 

Art ic le  71 - Obligations and Responsibil i t ies 

The provisions of Chapter I V  o f  the Rules Governing 
embers of the Staff ( p a r t  One of these ~ e g u l a t i o n s )  sha l l ,  

unless otherwise decided by the head of the NATO body and except El a s  proviaed i n  Art ic le  70.2, be applicable t o  consultants. 
Zi * Art ic le  72 - Travel 

72.1 Consultants whose place of residence i s  more than 
100 k m .  f r o m  the place of  employment sha l l  be e n t i t l e d  t o  the 
reimbursement of d i rec t  t rave l  expeases t o  and f r o m  tha t  place 
of residence on taking up t h e i r  dut ies  and on leaving the service 

w of the Organization unless these expenses are borne by a 
government o r  other authority. 

w 
u3 72 .2  The provisions o f  Ar t ic les  40 and 41 o f  the Rules 
0 Governing Members of the Staff (pa r t  One of these ~ e g u l a t i o n s )  call be applicable t o  consultants. 
* 72.3 For the pwposes o f  establishing the r a t e s  payable 3 under t h i s  Art ic le ,  consultants w i l l  be assimilated t o  in te r -  
U ' national  c i v i l i a n  personnel grades. 
Y 
cl 

Artic le  

Leave entitlement, if any, sha l l  be specified i n  the 
1 contract ,  
n 

~ I n s u r u r c e  

c*l 
Z! Consultants are  covered on a voluntary basis  by accident 

insurwlce for  occupational r i s k s  during the period of t h e i r  engage- 
$ ment as specified i n  the i r  contracts. 



Artic le  r a n d  Privi leges  

If i t  i s  t o  the benefi t  of the Organization, consultants 
employed on missions may be granted cer ta in  privileges and 
immunities under the conditions l a i d  down i n  Art ic le  2 1  and 22 of 
the Agreement on the Status  of the North Atlantic Treaty 
Organization National Representatives and Internationzl  Staff  
signed i n  Ottawa on 20th September, 1951. 

The provisions of Chapter V I  and of Art ic le  42.5 of 
the Rules Governing Members o f  the Staff (par t  One o f  these 
Regulations) s h a l l  i n  a l l  cases be applicable t o  consultants. 



77.1 Temporary personnel m q y  be engaged by the head o f  the  
HATO body when necessary t o  repl-ace, members of the  s t a f f  who are  
absent o r  t o  undertake tasks temporarily i n  excess of the capacity 
of the establishment approved f o r  the NATO body concerned. 

77*2 They s h a l l  not hold established posts i n  the 
Organization, 

77.3 Temporary personnel sha l l  not  be engaged unless they 
f u l f i l  the conditions l a i d  down i n  i l r t i c l e  3(a), (d) and (g) of 
the Rules Governing Members of the Staff  (par t  One of these 
~ e g u l a t i o n s )  . 
&r t i c l e  78 - Dur a t  ~oOnnoO~$g~iJ.o,yment 

78.1 The duration of employment o f  temporary personnel sha l l  
be s t ipu la ted  i n  the contract  and sha l l  not normally exceed a 
period of 90 consecutive - days, However, i f  repired by 
circumstances, such contracts  may be extended by one fu r the r  
period not exceeding 90 days, 

78.2 Where, i n  exceptional cases, the services of temporary 
personnel are required F o r  a period exceeding 180 days, the head 
of the NATO body s h a l l  seek p r io r  budgetary approval -to the 
extension, 

78.3 Temporary contracts f o r  periods o f  l e s s  than one month 
can be terminated by e i the r  par ty  without no'iice, Temporary 
contracts of one month o r  more can. only be terminated by e i the r  
party a f t e r  one week's notice,  Exceptionally, the head o f  the  
HATO body may subst i tute  the payment o f  the comesponding 
emoluments f o r  pa r t  o r  a l l  o f  the period o f  notice, 

79-1 The sa la r i e s  o f  temporary personnel, Sased on ra t e s  
established by the Council, w i l l  be specified i n  t h e i r  contracts.  

79,2 The sa la r i e s  OF tenporary personnel are not exempt 
f r o m  taxation. 

J q t i c l e  80 - Obligations and B-es-rzonsibilities_ 

The provisions of Chapter IV o f  the Rules Governing 
Members of the Staff  (par t  One o f  these ~ e g u l a t i o n s )  shal l ,  
unless otherwise decided by the head o f  the NiATO body, be 
applicable t o  temporary personnel. 



f z t i c l e  83i - Work - .--"- -.--- 
The p ~ o v i s i o n s  o f  Chapter V of the Rules Governing 

Members of the StafF (par t  One of these ~ e ~ u l a t i o n s )  sha l l  be 
applicable to  temporary personnel unless otherwise specified i n  
t h e i r  contracts,  

i a t i c l e  --- 82 - Subsistence 1 " ~ 1 & o w ~ ~  

Temporary personnel who f u l f i l  the conditions o f  
1 a t i c l e  28 o f  the  Rules Governing Members o f  the S t a f f  (par t  
Qne o f  these ~ e ~ u l a t i o n s )  s h a l l  be en t i t l ed  t o  a snbsistence 
allowance a t  a r a t e  established by the Council. 

U i c l e  83 - Travel 

83,l Temporary personnel whose place OF residence is more 
than 100 km , from the place o f  emgloyment sha l l  be e n t i t l e d  t o  
the reimbursement o f  d i r ec t  t r ave l  expenses t o  and from tha t  
place of residence on taking up t h e i r  duties and on leaving the  
service of the Organization m i e s s  these expenses 
z, government o r  other authority, 

83*2 The provisions o f  Art ic les  40 and 41 o f  
Governing Members of the  Staff  (par t  One o f  these 
s h a l l  be applicable to  temporary personnel, 

are borne by 

the  Rules 
~egu- la t ions )  

83a3 For the  purposes or" establishing the r a t e s  payable under 
t h i s  ~ ' ~ t i c l e ,  temporary personnel w i l l  be assimilated t o  
internat ional  c i v i l i a n  personnel grades, 

L r t i c l e  84 - Leave 

Temporary personnel sha l l  be en t i t l ed  t o  paid leave 
according to the nat ional  l eg i s l a t ion  o f  the host country. 

85.1 Temporary personnel are en t i t l ed  t o  the benef i t s  o f  
the social  securi ty  scheme of the host country, with the exception 
of family allowances which w i l l  be paid t o  them by the Organization 
8% the nat ional  r a t e ,  

85.2 The employeer s .  contribution t o  the soc ia l  securi ty 
scheme w i l l  be deducted from the emoluments o f  temporary personnel. 

85.3 I n  addition, temporary personnel employed on a monthly 
bas is  are insured against permanent d i s a b i l i t y  and death resu l t ing  
f r o m  an accident and f o r  the  reimbursement within established 
l i m i t s  of medical expenses, This insurance is val id  exclusivel&Y 
during the period o f  the contract. Par t ic ipat ion i n  the  
insurance i s  compulsoryc, Contributions are payable two-thirds 
by the Organization and one-third by the individual, 



If i t  i s  t o  the benefit of the Organization, temporary 
personnel employed on missions may be granted certain privileges 
m d  immunities under the conditions l a i d  down i n  Articles 21 and 
22 o f  the Agreement on the Status o f  the North Atlantic Treaty 
Organization National Representatives and Internil-tional. Staff 
signed i n  Ottawa on 20th September, 1951. 

Article 87 - Security 

The provisions o f  Chzlpter VH axd of ib?ticle 42.5 of 
the Rules Governing Members o f  the Staf'f (part One of these 
~egula t ions )  shall i n  all cases be applicable t o  temporary 
personnel, 
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